DELHI DEVELOP-MENT AUTHORITY

O/0 PR
No.F1(312)/N&C{H)/2014 CK)C,/ INCIPAL COMMISSIONER (LD/H)

OFFICE ORDER
Sub:  Simplification' of
procedure and submission of d
: ocuments by th
applying for conversion of tenure from lease hold into free hold - BAcees neNripa of

For the ¢ i - ;
onvenience of applicants/allottees of houses/other built up properties, the procedure

has been further simplifi
plified and they are now requir i i i
cecnied fonmegr e quired to submit the documents/information as per the

(A) Requirement of Legal Documents:

Sl i
e Existing Provision g Changed Procedure

(i) Earl:e‘r, the intending .applicar}_ts desirous . of | The requirement,,, of | su,bmissio:{ of
applying for conversion were required to submit Undertakings has been .dispensed'with

Affidavit and two Undertakings. : : and the applicant will be required to
‘ i submit an Affidavit only in the enclosed
| Format.-

(8) Submission of other Documents related to Property e

sl . Existing Provision ' e Changed Procedure

No. ' X o BOgL

(i) Prasently, the applicants are required to submit | (1) 1t has been decided that in cases
copies of demand-cum-allotment  letter; (i) where lease deed has been )
Possession letter with NOC for obtaining Water executed and registered with the
and :Electricity connection and (iii): Copy of Lease e Sub-Registrar, self attested copies of

Deed together with his/her Application Form. "t | - . demand-cum-allotment letter,

F s el o o " possession  letter, and NOC for
e obtaining  Water ~and Electric
o gt connection are not required to’ be

submitted.. i ‘

(i)  Where Perpetual  Lease deed has
.- not been registered, the applicants
ol ’,; will be . requested to submit self
il * ptested copies - of - demand-cum-
] _allotment . letter and - .pgssession

g dly

L
L . letter, ; e ' , )
! . (iii)- Henceforth, , + - the Lease -
Administration Qfficer shall ask for | »7. . Tt
the ariginal documents only of those |/ 3 1 5
photocopies which were submitted i 73 4
/ alongwith the Application Form. i ; . Tl
| alomewrr o A —————— y SHY
. () ROHINI-RESIDENTIALSCHEME: \ : /oy
sl ) Existing Provision- .o .1 g 7. | Changed Procedure
R practice to check the double | DDA il not insist to furnish 1D/Address S
ect of other than proof bearing residential address of a .

- As per prevailing
(_') 3 hip proof in resp

. r
aflatEAEOM ; onversion is sought needs to | house ather than the house for which

the house for which ¢ conversion is sought. The Branch shall not

be examined examine the ownership details ‘of the
re the applicant Is currently

house whe '
residing, unless there are specific )

i [ [
complaints on record regardlpg owning o g J

other property. : -




(D) RQUp HOUSING COOP HOUSE BUILDING 50 ET[ES S = D
2 7 & ; ) L
T“ﬁ' ing Prowsmn . Changed Procedure e

(i) As per practice of DDA, NOC fram Group
Housing/CHBS is asked for:

———l
(i} Inthe case of request of conversion i |
respect of a property in CGHS/CHBs,
No Dues’ Certificate from the ‘said

) E i
{i) xact plinth area Society will not be insisted upon,

i i (i} Period upto which the ground rent hés been (i)

i, Each Society shall give six monthly
‘ statements of defaulters regardin
{ (i) Name of the appllcant in whose name payment of Ground Rent gbv, le

C |
onversion is sought members as on 31% March and 30" |-

b ) September every year to the DDA, |

I (iii} The said lists may be mailed by the
Society on email address
ddghcs@dda.org.in by 30™ June & 31*
Dec. of the year and the Societies
shall alse¢ submit hard copy of such
details to Dy. Director (GH), DDA
Vikas Sadan, New Delhi,

(iv) In case, there are no dues on account e O A L3

 of Ground: Rent*pEAdMg™Stainst the T ™"
applicants, the cases of conversion
shall be processed and concluded
without “No Dues Certificate” on this
account from the Society.

(v} In case the Society does not furnish
the list of Ground Rent defaulters to
the DDA, pro-rata amount of ground
rent outstanding against the society
will be recovered from the applicant. /

R L R T (T HCHI S R L S RN PP SV SR ETEL BRI S LI - A

{E)  DISPOSAL OF CONVERSION CASES
sl ] _ Existing Provision - Changed Procedure
No. : ;

(i) | As per existing time frame, the process of | The applications complete in all respects
conversion of DDA Flats, Group Housing Societies | will be disposed of within the stipulated
Flats, built up shops is to be completed within 45 | time-frame i.e, 45/60 working days, as the
working days. In respect of other properties, the | case may be, on the basis of First In and 2
time frame for completion of process is 60 days as | First Out (FIFO), the schedule of which will
per Conversian Brochure. be displayed on the DDA website.

’ : 2. AII the C)]CEfﬂEd [}(r‘eﬁt’srs/Dy. Directors pnd Agstt. Director (LA) are directed to strictly follow
‘ the above[ihw pro‘;@dm‘e while al{i“; Sposing of the reguests of conversion. .
f A ;o : ’
O\( U‘”W’\ ‘ ‘ ‘ (1.P.Agrawal)2®|% |15
Q,Q {JJM Pr.Commr.(LD&Housing)
&j"-' opy ft}l?\ee sarujftion to:- . . : |
k) AII ifeCkdrs of afﬁ-lslsposal & Haousing Deptt. / i
(“ %r&t@_ﬂk’ Land Disposal & Housing Deptt., /07 ”57

(iii) Asstt. Di¢ctors(LA) of Land Disposal & Housing Deptt. M

Copy for i&[’qﬂ‘nation to:-

(i) Vice-Chairman, DDA !
() Finance Member, DDA St : ‘
(iii) Financial Advisor (Housing), DDA.
{iv} Chief Legal Advisor, DDA

: Pr.Commr.(LD&Ho! s‘i?ub\sj .
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