DELHI DEVELOPMENT AUTHORITY
(SYSTEMS DEPARTMENT)

Authentication Process for DDA Employees at AEBAS
1. Type : http://dda.attendance.gov.in at address bar
2. At the left panel you would have Login Tab. Click on Login Tab.
3. At right side panel you would be prompted to enter User- Id and Password. As you are not having userID and Password. Click on Don't have an account? Click here
4. Following screen shot for account creation shall appear.
	Attendance ID *

	 
	Enter 6 Digits BAS number. Attendance ID in the text box

	Enter the code exactly as it appears: *  
	
[image: http://dda.attendance.gov.in/assets/captcha/captcha.php]

	Enter Captcha in the text box

	
	Generate Login OTP
	Click on Generate Login OTP











Instructions for using Login: 

1.To access the Employee corner, you can login using the 6 digit BAS attendance/ Registration ID. 

Please follow the below process to get an account 

Click on the Don't have an account? Click Here.
1. Enter the 6 digit Attendance/Registration ID.
2. Enter Captcha code as displayed in image.
3. Generate OTP to sign in to employee corner
1. Once you create your account you can setup a password for regular usage, in case you forget the password you try to reset the password using the Forgot password link. 

2. Nodal & Reporting officers can also login from, and the system would welcome you to the Employee corner and you can switch the view to the management console. 

Note: 
a. If you have already generated an OTP which is valid, This OTP is now your password for login to BAS. 

b. For any other assistance please get in touch with the Attendance Helpdesk or write to us at helpdesk-attendance [at]gov[dot]in. 
5.	After successful creation of Login, you would be taken to EMPLOYEE Corner, which is at the right Panel.
6.	After doing this Click on the Admin Panel at Employee Corner.
7.	 Now, look at the right panel. Click on the Manage Employee. In Manage Employee tab you would have several sub tabs as under: (click on any one as per need).
· Employee New Request
· Aadhaar Rejected Employees
· Aadhaar Verified Employee
· Active Employees
· In Active Employees
· Transfer Employees
· KYC Failed employees

(Most prominently you would be working on three tabs as appears in bold letter so that all employees’ data are in the “Active Employees”).

8. 	Nodal officer is to first check the data (of his departmental employees) kept in Active Employees list and get satisfied for its correctness. 

Subsequently, he/she can work out for KYC Failed Employees. KYC Failed employees once made KYC compliance shall shift automatically in the list of Aadhar Verified Employees. 

Now, all Aadhar Verified Employees are required to be authenticated and thus, shall become Active Employees. 

9. 	After finishing your work click on Console tab at left panel. Here you would have Logout tab at right top corner. Click to Logout from the AEBAS.

------------------------------------------Thanking You-----------------------------------------

For any enquiry please contact at
Mob: 8287808950 (Mr. Sandeep)
E-mail: helpdesk-attendance@gov.inBottom of Form
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