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Sub: Engagement of five (05) Consultants (Vigilance) on the contract basis. 

DDA invites application for engagement of five (05) Consultants (Vigilance) at the level of Asstt. Director 

(Min.) oh the contract basis (no. of posts are tentative and may vary as per the requirements of DDA, 

without |prior notice), from retired officers from Central/State/Semi. Govt./PSU/Autonomous or Statutory 

Organization having substantive pay at the Level 8/9/10/11 in Pay Matrix at the time of retirement, initially 

for a period of one year or until further orders, further extendable maximum up to 05 years or 65 years of 

age, whichever is earlier, depending upon the requirement of DDA and performance of the candidate. The 

upper age limit is 63 years on the last date of receipt of applications. The govt. servants who are due for 

retirement till last date of receipt of applications can also apply. Applications, complete in all respect should 

be sent ee e-mail to personnelbranch1@dda.org.in latest by 05:00 PM of the last date i.e. 31.08.2023. 
  

2. The relevant eligibility criteria are as under 

“The applicant must have retired from Central/State Govt./ Semi Govt./PSU/Autonomous or Statutory 

Organizations with substantive pay at the level 8 or 9 or 10 or 11 in Pay Matrix at the time of retirement 

and should have experience/expertise in Ministerial/Administrative works like land/housing, CBI/Anti- 

corruption cases, disciplinary, legal matters and other miscellaneous matters/cemplaints.” 

3. Method of Selection and terms & conditions     

   

    
    

    

  

he terms & conditions, evaluation of candidates including remuneration for engagement as 

onsultant will be governed by policy/guidelines issued vide F&E/DDA's Circular No. 23/2018 dated 

5.12.2018 (attached). 

heir remuneration will be fixed as per norms keeping in view the post i.e. Consultant at the level of 

ssistant Director (Level-8) against which engagement is being made. 

he experience in the pay level 8 to 11 in Vigilance Branch of a Govt. Department/Autonomous Body 

ill be preferred, also experience of holding higher post at the time of retirement will be considered 

or evaluation. Invitation for personal Interaction (PI) will be sent only to the short-listed candidates 

hrough e-mail for which no TA/DA etc. will be payable. 

  

ions for candidates 

e |The candidate should e-mail the bio-data/application form in the prescribed format (attached) by 

05:00 PM on or before the last date i.e. 31.08.2023. 

e he application form should be duly typed/filled along with latest passport size photograph, 

specimen signature in the space provided and then e-mail the duly filed scanned application form, in 

PDF or JPEG format, to personnelbranchi@dda.org.in latest by 05:00 PM of the last date 

.€.31.08.2023. 

e Please do not attach any document(s] while sending the application form to 

personnelbranch1@dda.org.in except those required i.e. educational certificates, copy of vigilance 

clearance at the time of retirement, copies of last 05 years’ APARs/ACRs preceding the retirement, 

copies of orders of promotions and financial upgradation etc. 

e The applicant is required to produce the original supporting documents at the time of interaction, if 

nvited. 

5. General Conditions 

i. Sending bio-data, through e-mail, will not be necessarily mean that the applicant shall be called for 

nteraction. Only those candidates will be called for interaction who are found suitable as per the 

criteria devised by the DDA keeping in view the requirement of the work to be carried out. In this 

regard, no communication either by email, phone or letter, etc. shall be entertained. 

ii. The date, time and venue of the interaction will be intimated separately. The candidate should 

attend the interaction at the given time & venue along with all relevant documents in original. 

iii. | Ne TA/DA will be paid for attending the interaction. 

iv. The job description for the Consultants (Vigilance) includes assisting the DVO in investing of vigilance 

cases. 

V. DDA reserves the right to cancel/ restrict/ enlarge/ modify/ alter the number of Consuitants to be 

engaged/terms and conditions/or any other part of notification and engagement process, if needed, 

Without issuing any notice. 

vi. ncomplete application(s) and application(s) received after last date will not be entertained. 

Encl: Application format and FRE, DDA Circular No. 23/2018 dated 05.12.2018 

ay "\ wv 
Vineet jaih] 

Commissioner (Personnel)    
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APPLICATION FORMAT 

Engagement of five (05) Consultant at the level of AD (Min.) in DDA on Contract Basis 

  

  

  

  

  

  

  

    
  

  

  

  

  

  

  

  

  

  

                
  

1. Name of Candidate (in BLOCK letters): 

2. Father’s/Husband’s Name(in BLOCK letters): Photo 

3. Date of Birth (DD/MM/YY): 

4. Date of Retirement on superannuation: 

5. Ag¢ as on last date of application: 

6. Designation at the time of Retirement: 

7. Sulstantive Pay Scale/Pay Band & GP drawn at the time of Retirement: ___—s|_—- Sgnature 

8. Name/address of the parent department: 

9. Gender (Male/Female): 

10. Address for Communication: 

11. Empil ID: 

12. Contact No. [a] Landline [b] Mobile No. 

13. Educational/Professional/Technical qualifications : 

Educational | Discipline/ Board/ Year of | Duration of | Percentage | Any other 

Qualifitation | Specialization/ | University | Passing | Course of Marks information 
Subject 

14. (a)| Details of Experience:- 

(b) 
authenticated by your signature, if the space below is insufficient. 

Details of employment in chronological order. Enclose a separate sheet, duly 

  

Office. 
Organization 

Institute / Post From To Nature of duties 

  

  

  

            
  

(c) Additional information, if any, which you would like to mention in support of your suitability 

for the|post. Enclose a separate sheet, if the space is insufficient. 

15. ABARs grading for the last five years preceding the date of retirement (please attach 

sc 

8
3
 

nned copies): 
  

Year 1" Year 2" Year 3° Year 4" Year 5" Year 
  

Grading 
              
  

16. Vigilance Clearance Report at the time of retirement (please attach scanned copy): 

  

17.   ether the Pension is provisional or full (please attach scanned copy): 

(If|provisional, the reasons thereof): 
  

  

  

  

 



= 2% 

Declaration to be Signed by the Candidate 

I hereby certify that above particulars mentioned in the application are correct and true to the 

best of my knowledge and belief and nothing material/information has been suppressed or 

concealed there from. If particulars mentioned by me are found false or incorrect at any stage, 

then my engagement shall be liable to be terminated without any notice and further action as 

deemed fit by DDA may also be taken against me. 

Signature of Applicant 

Place: 

Date: 

Note: Please submit your application in PDF/JPEG format only and do not attach any other 

document with email except as mentioned above and in notification, as the same will be 

entertained only at the time of interaction, if called.
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DELHI DEVELOPMENT AUTHORITY 

f [Finance & Expenditure] 

FRE Circular No.2-3 /2018 Dated: 05,12,2018 

Subject: Further revised Procedure and Guidelines for engagement of Consultants in 

the Delhi Development Authority on contract basis. 

In partial modification to the F&E Circular No, 10/2018 dated 22,05,2018 7 

procedure and guidelines for engagement of Consultants, further revised procedure _ 
> 7 PD , / . cen 

guidelines on the subject are detailed as under which will supersede the circular dates 

22.05.2018 :- 

1. General conditions for engaging Consultants 

1.1 Consultants would be engaged in DDA for specific time period and for perforrrrg 

time-bound jobs by providing high quality services. 

Cee ae 
tA SIS Go iG 

1.2 Professionals, experts and retired Govt. Servants with requisite qualifica an 

experiences would be hired as consultants. DDA may, however, prescribe soe “ 

guidelines for certain categories of Consultants. 

1.3 The engagement of Consultants would be on full time basis and they wowle act 

be permitted to take up any other assignment during the period of Consultancy wt> 

DDA. 

ete ee 1.4 The engagement of Consultants would be of a temporary (non-permanent) retus 

and the engagement can be terminated by DDA at any time without assigning acy 

reason, 

1.5 The period of consultancy shall not be counted as Government service far th 
purpose of pension or any other retirement benefits. 

  

1.6 General instructions regarding terms and conditions for consultancy as Bsus 
from time to time, will be applicable and binding on the consultants engaged by DDA, 

1.7 In case a Consultant desires to resign, he/she may do so by giving a notice of 18 
days in writing to the HOD of concerned Department. After expiry of the notice perk, 
the person may be relieved after handing over full charge of records to the raleving 
officer as decided by the concerned Department. 

1.8 These terms and conditions are subject to Codal provisions and memoranda and resolutions issued by the DDA from time to time, 

1.9 The Consultant will furnish an undertaking at the time of joining the duty ja regard to the truthfulness and correctness of the information furnished by him/her and also towards declaration of fidelity and secrecy, 

Co ntd won 

Scanned by CamScanner



Scanned by CamScanner

N e 
§ 3 ) as : 

2. ot mo 
ri 

anctioned strength. e ‘ itted with + 
bas per requirement of the concerned Division/Wing to be See o Hy the 
‘ > . ‘ & * © ener BSS wi approval of HoD alongwith justification for engaging Consultants for specific tasks and 

functions. 

3. Procedure for Selection of Consultants 

(A) For engagement of consultants in the category of retired officials 

i © 2 “4 he cyte. The following procedure will be followed for engagement of Consultants in the BPEL Y 
of retired officials. 

The Head of Department (HoD) desirous of availing the services of Cormultarts 
against specific vacancies in a particular grade/post shall prepare Tero 
Reference (ToR) including the eligibility criteria of their engagemert and tte 
work to be done by them. They will firm up the number of Consultacts 42 te 
engaged and thereafter send a proposal to this effect to Perso! 
Department i.e. to Commissioner (Pers.), DDA. 

(i) 

  

(i) Based on the requirement and ToR given by the concerned HOD, ?=rscrn 
Department will prepare advertisement for inviting applicstiors ir 
engagement of Consultants and place the same On DDA website and nudist the indicative notice in local Newspapers and in the notice boards of tram DDA offices. 

(iii) All the applications «received in response to the advertisement will) te processed by Personnel Department in consultation with the cancemec “CD of Administrative Department for scrutiny as per eligibility criteria and will te shortlisted as per their requirement: Thereafter, the proposal will te submitted before the Consultancy Evaluation Committee (CEC) wich wow 
recommend a panel of eligible candidates as per requirement. The composition of the CEC will be as mentioned in para 4 below, 

{iv) CEC will assess the candidates on the basis of 50 marks. These SO marks wil 
be distributed as follows:- 

  

(a) Last 5 years APARs Max. 25 Marks (Max, § Marks each of last five : 
APARs) 

Outstanding S Marks 
Very Good 4 Marks 
Good 3 Marks 

Contd....3 
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Note: Only one Good grading out of 5 will b in| € permitted. Rema 
at least be ‘very good’. ining four grading should 

Years of experience Max. 15 Marks 

10 or more than 10 years 15 Marks 

08 to less than 10 years 12 Marks 

06 to less than 08 years 09 Marks 

04 to less than 06 years 06 Marks 

02 to less than 04 years 03 Marks 

Less than 02 years NIL Marks 

Note: Experience at the level/grade of the post against which consultant is being 

engaged will be considered for awarding marks if specific eligibility criteria for 

experience is not mentioned in ToR. 

(b) Interaction 10 Marks 

(v) First of all, pre-evaluation of shortlisted candidates will be done by CEC as 

mentioned in para 4 (A)irrespective of the grade pay/level of the post against 

which consultants are being engaged. As part of pre-evaluation, CEC will 

evaluate shortlisted eligible candidates on the basis of last five year APARs 

grading and years of experience for 40 Marks out of 50 as per above criteria. 

(vi) After pre-evaluation, Committee will recommend the shortlisted candidates in 

order of merit who will be called for interaction by appropriate CEC as 

mentioned in Para 4 below. Senior most candidates upto 03 times the number 

of advertised posts may be recommended for interaction by appropriate CEC. 

In case, two or more candidates have got same marks in pre-evaluation, all 

such candidates will be called for interaction. 

(vii) | Interaction will be done by appropriate CEC in which CEC will give marks 

unanimously. CEC may also recommend a panel of wait list candidates, 

alongwith main panel, that are to be called in case candidates in the panel do 

not take up the assignment. The wait list panel may be equal in size to original 

panel. In case two or more candidates are awarded equal marks, the 

candidate having lower age will be placed above the candidate having higher 

age. 

(viii) | Recommendation of both the CECs will be submitted to Pr. Commissioner (P) 

DDA for approval. 

(ix) The orders for engagement of consultant will be issued by the Personnel 
Department of DDA. 

NU Contd....4 
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i i te 
(B) For engagement of consultants in professional ca 

officials) 

gory (other than retired 

ici ocedure laid down in 
than retired officials), the pr 

agement of Consultants (other ‘ eeeuiaren 

the guidelines as contained in Chapter-7 of “Manual for Procurement of y 

Other Services, 2017” will be followed. 

4. Composition of Consultancy Evaluation Committee (CEC) 

The following two levels of CECs will be constituted. Each CEC wn ne one 

representative from the Personnel department, one representative from ne 

department and one representative from the concerned department for 

consultants are being engaged. Composition of CEC will be as follows:- 

(A) Engagement of Consultant against posts up to Grade Pay of Rs. 4800/Level — 8 
(as per 7'* CPC) 

1. Financial Advisor (Housing) 

Director (Personnel)-| 

3. Director level Officer (to be nominated by the HOD 
of the concerned department) 

Chairman 

Member 

Member 

(B) Engagement of Consultant against posts above Grade.Pay of Rs. 4800 /level—8 
(as per 7" CPC) Cc 

1. Commissioner (Personnel) Chairman 
2. Chief Accounts Officer” 4 ~ Member 
3. Commissioner Level officer of the concerned department |... Member 

Note: | md 
(i) The CEC may co-opt an outside’ member with expertise in concerned field/subject, if deemed appropriate. ae 

The CEC. at..(A) above will function.as pre-evaluation Committee for evaluating candidates on the basis of APARs:and.experience in respect of engagement of: all Consultants ‘in the category of retired officials irrespective of the level or grade-in which.engagement is being resorted to. ne eS et 

(ii) 

(iii) Interaction of pre-evaluated candidat 
CEC as above dependin 
which’consultants are 

es will be undertaken by appropriate 
g upon the grade pay/level of the post against 

being engaged: OT 8 Oy ee Hina 
mel ®t] 

5; Period of engagement 

The initial term of engagement of consultants shall be decided on case to case basis depending upon the Specific job and the t ime frame for its completion. However, such initial engagements and subsequent extension(s) if any, would be for a period not €xceeding one year. The maximu 
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é Age Limit 

No retired Government servant would be engaged as a consultant beyond 65 

years of age. The requirement of age may be relaxed in public interest only in rare, 
deserving and exceptional cases, subject to nature of work, performance of work 

assigned to the consultant, submission of physical fitness certificate 10 a5 to allow 

him/her for further engagement as a consultant and alsa subject to approval of 
Secretary, Ministry of Housing and Urban Affairs. 

7.(A) Remuneration to be paid to the retired Officials engaged as Consultants 

  

  

  

  

  

  

  

  

  

  

      
  

    
      
          

S. No. Grade pay (as pet 6" CPC with Level (1) (as | Consolidated Remuneration per month | 

per 7™ CPC) of the post/prade against which [in Rs.] 

consultants are being engaped aaa 

(A) (8) _ 
r. Rs. 1800 | Bs.10000 - 15000 

tower end 10000 
L-} Mid Value 12500 i 

Upper end 15000 j 

2. Rs.1900/- & Rs.12000 ~ 17000 
Rs.2000/- Lower end say 
L-2&3 Mid Value 14500 | 

Upper end 17000 

3, Rs.2400/- & 17000 = 21000 
Rs.2800/- ‘ower end 17000 

L485 Mid Value - 19000 { 

Upper end 21000 i 

4, Rs.4200/- Rs. 28500 — 33500 
L-6 Lower end 28500 | 

Mid Value - 31000 i 

Upper end 33500 } 

= Rs.4600/- Rs.32500 — 35000 
L-7 Lower end - 32500 i 

Mid Value - 33750 

Upper end - 35000 

6. Rs.4800/- Rs.35000 — 40000 

L-8 Lower end - 35000 

Mid Value - 37500 

Upper end - 40000 

7. Rs.5400/- Rs.40000 — 45000 

(9 & 10 (SO in GO!) Lower end - 40000 

Mid Value - 42500 

Upper end : 45000 

g. Rs. 6600/- Rs.5 -55 

1-11 (Under Secy. in GO!) Lower end > 50000 

Mid Value 52500 

Upper end : 55000 

9, Rs.7600/- Rs.55000 = 65000 

L-12 (Dy, Secy, in GO!) Lower end : 55000 
Mid Value > 60000 

Upper end . 65000 

10. Rs.8700/- / Rs.8900/- Rs.60000 - 70000 

L-13 (Director in GO!) Lower end - 60000 
Mid Value : 65000 

Upper end . 70000 

11. Rs.10,000/- Rs.70000 — 100000 
L-14 (Jt. Secy. in GO!) Lower end - 70000 

Mid Value - 85000 

Upper end - 100000 
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tioned in the engagement letter within the 

ainst the grade pay / level mentioned in 

n respective grade/level on 

Note: . 

(i) Remuneration will be fixed and men 
rm 

range as mentioned in the column C’ ag Scent | 

column ‘8’ above keeping in view the year 0 se 

substantive basis as mentioned below. 

    

  

ge a nce NS onth 

No. | Years of Service in the i Consolidated Remuneration perm S. No. e 

  

Grade/Level on substantive 

basis oa neuen el ar ni C of 

1. | Ifretired from lower grade | Lower end of the range mentioned in the column (C) 

or served upto 05 years in above table e.g. Rs.10000 at 5,No. 1 

the grade in which 

consultant is being engaged 

2. | Served more than 0S years | Mid value of the range mentioned in the column (C) of above 

———— 
  

  

        
  

and upto 10 years in the table e.g. Rs.12500 at S.No. 1 

grade in which consultant is 

| being engaged 

{ 3. | Served more than 10 years | Upper end of the range mentioned in the column (C) of 
| in the grade in which above table e.g.Rs.15000 at S.No. 1     | consultant is being engaged 

  
  

  

(ii) Grade pay as per 6th CPC or Level as per 7th CPC granted on the basis of 
ACP/MACP will not be considered for fixing the remuneration. Remuneration will 
be fixed on the basis of grade pay / level of the post. in which consultants are 
being engaged. 

(iii) Ex-Serviceman & DGR Personnel engaged by DDA on contract basis will be treated 
as Consultants in the category of retired officials. 

7.(B) Remuneration to be paid to the Professional Consultants other than retired 
Officials 

  

  

    

S. No. Qualification with Experience Remuneration/ 
i _~ Se - _Fee per month 1. | Graduation in Technical subject such -as Engineering, Law, Computer Rs.40000 Science, Architecture without any experience. 

2. | Post Graduation in Technical subject such as Engineering, Law, Computer Rs.45000 Science, Architecture, Diploma in Management etc. Master’s- Degree, C.A., CS, ICWA, etc. without any experience. 
    3. | Graduation in technical subject such as Engineering, Law, Computer Rs.55000 Science, Architecture with five years experience. 

    
4, Post Graduation in Technical subject such as Engineering, Law, Computer Rs.65000 

Science, Architecture, MB A, Post Graduate Diploma in Management, M.Phil, PhD, CA, CS, ICWA, etc, with five years’ experience, 
oo wm: 

      5. Graduation in Technical subject such as Ungineering, Law, Computer Rs.75000 Science, Architecture with 15 years experience, 
  

  
6. eost-Graduation in Technical subject such as Engineering, Law, Computer Rs.85000 

corn Architecture, MBA, Post Graduate Diploma in Management, »Phil, PhD, CA, CS, ICWA, etc. with 15 years’ experience           
Contd......7 
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Note: Remuneration as above will be fixed keeping in view the requirement of qualification and 

experience for engaging consultants as per advertisement at the time of initial 

engagement of consultants. Experienced gained during incumbency of consultancy in 

DDA will not be a ground for revising remuneration, 

7,(C) Other benefits 

(i) Consultants will not be paid any other allowance/facility such a5 Dearness Allowance, 

Residential Telephone, Transport facility/allowance, Residential Accommodation, 

Personal Staff, CGHS, Medical reimbursement ete, However, Consultants will be 

entitled for Local Conveyance as under:- 

Consultants engaged in the category of retired officials 

    

      
        

      
  

  

  
  
  
      
  
  

    

        

S. No. Level (as per 7™ CPC)/ Local Conveyance 

Grade Pay (as per 6™ CPC) of the post against which per month 

consultants are being engaged 

a) | Level — 7 of 7” CPC (GP @ Rs.4600/- in 6™ CPC) Rs.1500 

b) | Level-8of 7” CPC (GP @ Rs.4800/- in 6 CPC) Rs.1500 

c) | Level-9 & 10 of 7" CPC (GP @ Rs.5400/- in 6" CPC) Rs.1500 

| sd) Level — 11 of 7 CPC (GP @ Rs.6600/- in 6" CPC) Rs.3000 

ie) Level — 12 of 7 CPC (GP @ Rs.7600/- in 6" CPC) Rs.3000 

f) Level — 13 of 7” CPC (GP @ Rs.8700/- in 6" CPC) Rs.3000 

| g) Level — 14 & above of 7” CPC (GP @ Rs.10000/- in 6" CPC) Rs.5000   
  

Consultants engaged in the category of Professionals 

  

  

  

    

f Category 
Local Conveyance per month 

"Graduation and Post-Graduation (without experience) Rs.1500 

| Professional consultants with 05S years’ experience Rs.3000 

| professional consultants with 15 years’ experience Rs.5000 

  

(ii) No TA/DA shall be admissible for joining the assignment or on its completion. Consultants will 

not be allowed foreign travel at Government expenses. However, Consultants shall be allowed 

TA/DA for their travel inside the country in connection with the official work at following rates:- 

  

 Concultants inthe category | TA- Reimbursement of Second AC Train Fare. 

of retired officials at S. No. 1 

to 5 of para 7 {A) DA - Reimbursement of Hotel accommodation of upto Rs. 500/- per day: 

reimbursement of travel charges of upto Rs. 100/- per diem far travel within 

the city and reimbursement of food bills not exceeding Rs, 150/- per day. 

Consultants inthe category | TA- Reimbursement of Second AC Train Fare/Air Fare (Economy Class). 

of retired officials at S. No. 6 

to 10 of para 7 (A) and DA- Reimbursement of Hotel Accommodation of UPTO Rs, 1500/- per day; 

professional consultants at reimbursement of travel charges of upto Rs, 150/- per diem for travel within 

S.No. 1 to 4 of para 7 (B) the city and reimbursement of food bills not exceeding Rs. 200/- per day. 

Consultants inthe category | TA- Reimbursement Air Fare (Economy class), 

of retired officials at S. No. 

11 of para 7 (A) and DA — Reimbursement of Hotel accommodation of upto 3000/- per day; 

professional consultants at reimbursement of non-AC taxi charges of upto 50 Kms. Per diem for travel 

S. No. 5 to 6 of para 7 (B) within the city and reimbursement of food bills not exceeding Rs. 500/- per 

day. 

  

                Contd.....8 
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uneration at old rates or can opt for 

r which they would be required to ] 

amine their , / 

(iii) Existing Consultants can continue with the rem 

new rates of remuneration and other benefits fo ‘ment-will cx 

submit a request to Personnel Department. Personnel Depar os 5 vonard 

requests for new rates of remuneration and issue a suitable order in this regard, 

  

(iv) No increment will be given to Consultants. 

8. Engagement of consultant not to be treated as re-employment 

Retired official engaged as Consultants shall continue to draw pension and the 
dearness relief on pension during the period of their engagement as Consultants. 

Engagement as Consultants shall not be considered as re-employment. 

9. Leave 

Consultants will be eligible for 8 days’ leave in a calendar year on pro-rata basis. 
Therefore, a Consultant shall.not draw any remuneration in case of his/her 
absence beyond 8 days in a year (calculated on a pro-rata basis). A certificate to 
the effect that the Consultant has performed his duty.in the previous month will 
be required to be given by the concerned Division’s Head based on which 
remuneration would be released. Also un-availed leave ina calendar year cannot 
be carried forward to next calendar year. The DDA would be free to terminate the 
services in case of absence of a Consultant by more than 15 days beyond the 
entitled leave in a calendar year. 

10. Library Facility 

The Consultants will have access to the DDA’s Library during the period of 
their engagement and will be allowed to borrow books as per the Library Rules. 

These revised procedure and guidelines are issued with the approval of VC, DDA. 

  

Chief Accounts Officer 

Dated: 05.12.2018 No. FE.16(24)2008/DDA/5°/f- 
Copy to:- 

1. OSDtoLG, DDA; 

OSD to VC, DDA; 

PS to FM/EM, DDA; 

All Pr. Commissioners/CVO/CLA, DDA; 
All Commissioners/Commr.-cum-Secy; 
All Chief Engineers/Chief Architect; ° 
Director (Personnel)-l & Il; 

Dy. CAO (HQ)-I; 

. Sr. AO (Contingencies); 

10. E.O. Book/Guard File. 
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Sr. Accourts Stficer (F&E) 
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