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% DELHI DEVELOPMENT AUTHORITY
PERSONNEL BRANCH-I
ROOM NO.311, B-BLOCK, VIKAS SADAN, INA, NEW DELHI-110023

No.F7(588)2019/PB-1/consultant \P— Dated 2\\\1‘3
Computer N0.3979

Sub: Engagement of Twenty-Five (25) Consultants at the level of Assistant Director(Min.) in Delhi Development
Authority on contractual basis.

DDA invites applications for engagement of Twenty-Five (25) Consultants in the Delhi Development
Authority at the level of Asst. Director (Ministerial) on contractual basis (number of posts are tentative and may vary
as per the requirements of DDA without prior notice), from the retired officers of Central/State/Semi.
Govt./PSU/Autonomous or Statutory organization having substantive pay at the Level of 8/9/10/and 11 in the pay
Matrix of 7th CPC at the time of retirement, initially for a period of one year or until further orders, further
extendable maximum up to 05 years or 65 years of age, whichever is earlier, depending upon the requirement of
DDA and performance of the candidate. The upper age limit is 63 on the last date of receipt of applications. The govt.
servants who are due for retirement till last date receipt of applications can also apply. Applications, complete in all

respect should be sent through e-mail to consultantpbl@dda.qgov.in latest by 05.00 PM of the last date
ie02]|328.

2. The relevant eligibility criteria are as under:

I, The applicant must have retired from Central/State Govt./Semi Govt./ PSU/Autonomous or Statutory
Organizations with substantive pay at the level 8 or 9 or 10 or 11 in Pay Matrix at the time of retirement and
should have experience /expertise in Ministerial/Administrative works like land/housing, CBI/Anti-corruption
cases, disciplinary, legal matter matters and other miscellaneous matters/complaints.

Il A retired officer/ official against whom a vigilance case or a departmental proceeding or criminal
prosecution is contemplated or pending at the time of his/her retirement will not be considered.

M. A retired officer/official, who has been a member of any political party after his/ her retirement shall not be
eligible.

V. ACR/APARs for the period up to 5 years preceding his /her retirement will be considered. 04 out of 05
ACRs/APARS should have at-least been graded as "Very Good". Officials having higher/better APAR
grading will be preferred.

V. Incomplete applications will not be entertained at any cost.

3. Method of Selection, Terms & Conditions and Remuneration:

f The terms & conditions, and evaluation of the candidate including remuneration for engagement as a
consultant will be governed by policy/guidelines issued vide F&E/DDA’s Circular No. 22/2023 dated
01.11.2023 (attached).

. Their remuneration will be fixed as per norms keeping in view the post i.e. consultant at the level of
Assistant. Director (Level-8) against which engagement is being made.

1. The experience in the pay level 8 to 11 of a Govt. Department/Autonomous Body will be preferred, also
experience of holding higher post at the time of retirement will be considered for evaluation.
Invitation for personal interaction (PI) will be sent only to the short-listed candidates through e-mail for
which no TA/DA etc, will be paid.

4. Instructions for candidates:

& The candidate should e-mail the bio data/application form in the prescribed format (attached) latest by
05:00 PM on or before the last date i.e..€3 %’LST....

Il The application form should be duly typed/filled along with latest passport size photograph, and
specimen signature in the space provided and then e-mail the duly filed scanned application formi, in PDF
or JPG format, to consultantpbl@dda.gov.in latest by 05:00 PM of the last date i.e. 03{02[13’.

1. Please do not attach any document(s] while sending the application form to consultantpbl@dda.gov.in
except those required i.e. educational certificates, copy of vigilance clearance at the time of retirement,
copies of last 5 years’ APARs/ACRs preceding the retirement, copies of orders of promotions and financial
upgradation etc.

V. The applicant is required to produce the original supporting documents at the time of interaction if
invited.

5. General Conditions:

i, Sending bio-data through e-mail will not necessarily mean that the applicant shall be called for interaction.
Only those candidates wil! be called for personal interaction who are found suitable s per the criteria
devised by the DDA keeping in view the requirement of the work to be carried out. in this regard no
communication either by email, phone or letter etc. shall be entertained

Il The date, time and venue of the interaction will be intimated separately to short-listed candidates. The
candidate should attend the interaction at the given time & venue along with ail relevant documents in
original.

M. No TA/DA will be paid for attending the interaction.




V. Incomplete applications will not be entertained.

V. The post is temporary and engagement is purely on contractual basis initially for a period of 01 Year
which may be extended further depending upon the requirement and satisfactory performance and will
confer no right to the candidates for permanent employment against the said posts.

VI, Candidates are requested to bring all the documents/certificates related to qualification, experience, etc.,
02 passport-size photographs in original along with one set of self-attested photocopies of the documents
in support of the educational qualification and experience, on the date of the interview.

VII. Prospective candidates are advised to stay in touch with DDA's website regularly for latest update.
Vil The number of vacancies may be increased or decreased as per the requirements of DDA.
IX. DDA reserves the sole right to cancel/restrict/enlarge/modify/alter the number of consultants to be

engaged/terms and conditions/or any other part of the notification and engagement process, if needed,
without issuing any notice.

X. Incomplete applications received after the last date will not be entertained.
Encl.: Application format and F&E, DDA Circular No. 22/2023 dated 01.11.2023. 4’
m\ ol
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APPLICATION FORMAT

Engagement of Twenty-Five (25) Consultants at the level of Assistant Director
(Ministerial) in DDA

1 Name of Candidate (in BLOCK letters):. Photo

2. Father's/Husband's Name (in BLOCK letters): -

3. Date of Birth (DD/MM/YY):

4. Date of Retirement:

5. Age as on last date of receipt of application:

6. Designation at the time of Retirement: =

7 Substantive Pay Scale/Pay Band & GP drawn at the time of Ll
Retirement: =

8. Name/address of the parent/previous department: _

9. Gender (Male/Female):

10.  Address for Communication:

13 - EmailID:

12  Contact No. [a] Landline: [b] Mobile No.

13 Educational/Professional/Technical qualifications:

Educational Discipline/ Board/ Year of |Duration |Percentage |Any other

Qualification  [Specialization/ |University |Passing |of Course |of Marks information

Subject

14. (a) Details of Experience:-
(b) Details of employment in chronological order. Enclose a separate
sheet, duly authenticated by your signature, if the space below is

insufficient.
Office/ Institute|Post From To Nature of
Organization duties

(c) Additional information, if any, which you would like to mention in support of
your suitability for the post. Enclose a separate sheet, if the space is insufficient.
I5. APARs grading for the last five years preceding the date of retirement (please
attach scanned copies)

Year 15 Year 2" Year 39 Year 4" Year 5t Year

Grading

16.  Vigilance Clearance Report at the time of retirement (please attach scanned
copy):

17.  Whether the Pension is provisional or full (please attach scanned copy of
PPO book): (If provisional, the reasons thereof):------==--==-eeeeemeeeeeeoem .



Declaration to be Signed by the Candidate

| hereby certify that above particulars mentioned in the application are
correct and true to the best of my knowledge and belief and nothing
material/information has been suppressed or concealed there from. If particulars
mentioned by me are found false or incorrect at any stage, then my engagement
shall be liable to be terminated without any notice and further action as deemed fit
by DDA may also be taken against me.

Signature of Applicant

Place:

Date:

Note: Please submit your application in PDF/JPEG format only and do not attach
any other document with email except as mentioned above, as the same will be

entertained only at the time of interaction, if called



(Finance & Expenditure)

an Dated: oj}“/?ﬁpﬂ

Subject: Further vevised Procedure and Guidelines for engagement of Consultants in the Delhi

Development Authority on contract basis,

In partial modification to the F&E Circular No. 23/2018 dated 05.12.2018 on proccdurc and
“ guidelines for engagement of Consullants, further revised procedure and guidelines on the subject are
detailed as under which will supersede the circular dated 05.12.2018:

1. MYy iti e sults
1.1. Consultants would be engaged in DDA for specific time period and for performing time-bound
jobs by providing high quality services.

_ Professionals, experts and retired Govt. Servanls with requisite qualifications and experiences
would be hired as consultants. DDA may. however, prescribe specific guidelines for certain
categories of Consultants.

=]

. The engagement of Consullants would be on full time basis and they would nol be pen'nillcd

to take up any other assignment during the period of Consultancy with DDA.

L

1.4. The engagement of Consultants would be of a temporary (non-permanent) nature and theengagement

can be terminated by DDA at any time without assigning any reason.

. The period of consultancy shall not be counted as. Government service for the purpose of

pension or any other retirement benefits.

n

1.6. General instructions regarding terms and conditions for consultancy as issued from limeto

time, will be applicable and binding on the consultants engaged by DDA.

1.7. In case a Consultant desires to resign. he/she may do so by giving a notice of 15 days in
writing to the HOD of concerned Department. After expiry of the notice period, the person
may be relieved after handing over full charge of records to the relieving officer as decided

by the concerned Department,

|.8. These terms and conditions are subject to Codal provisions and memorandum and resolutions

issued by the DDA from time to time.

1.9. The Consultant will furnish an undertaking al the time of joining the duty in regard to the
iruthfulness and correctness of the Information furnished by him/her and also towards

declaration of fidelity and secrecy.

2. Number of Consultants

2 1. Not more than the number of existing vacancies in respective grade/post as per the

sanctioned strength.
2.2. As per requirement of the concerned Division/Wing to be submitted with the approvalol
HoD alongwith justification for engaging Consultants for specific tasks and functions.

3. Procedure for Selection of Consultants
(A) For engagement of" consultants in the category of retired officials

E el e W . o ,
Ihe following procedure will be followed for engagement of Consultants in the category of retired

officials.

Page 10f 8



i, -Ehe ‘| 'lk‘ud ol Department (Hol» desirous ol availing the services of Consullants agains
specific vacancies in a particular grade/pos] shall prepare Terms of Reference £'|'()! )
including the eligibility criteria of their engagement and (he work fo he done by them. They
will firm up the number of Consuliants to he enpaged and therenfier send a proposal to this
effect to Personnel Department i e to Commissioner (Pers.). DDA,

b Based an the requirement and TOR given by the cancerned HOD. Personnel Department

¢ advertisement tor Inviting applications for engagement of Consultants and

will prepan
s and

place the same on DDA website and publish the indieative notice in loenl Newspape
In the notice boands of mam DDA allices,

ived in response 1o the advertisement will be prnccs,\'cd hy
Persennel Department in- consultation with the concerned HOD of Administrative
Department for scryliny as per eligibility criteria and will be shortlisted as per their
requirement. Therea fter, the proposal will be submitted before the Consultancy Fivaluation
(CECY which would recommend a panel of eligible candidates as per
I'he composition of the CEC will be as mentioned in Para 4 below.
basis of 50 marks. These 50 marks will be distributed

e AL the applications rece

Comnuttee
requirement.
CEC will assess the candidates on the

as follows: -

5 Marks

Qutstanding
Very Good 4 Marks
Good 3 Marks

Note; Only one Good grading out o' § will be permitted. Remaining four grading should at _lcasl

be *very good'.

10 or more than 10 years 15 Marks
08 to less than 10 years 12 Marks
(6 to less than 08 years 09 Marks
04 to less than 06 years 06 Marks
02 to less than 04 years 03 Marks
NIL Marks

Less than 02 years

evel/grade of the post against which consultant is being engaged will

Note: Experience at the |
ks if specific eligibility criteria for experience is not

be considered for awarding mar
mentioned in ToR.

(b) Interaction 10 Marks

ation of shortlisted candidates will be done by CEC as mentioned in

Para 4 (A) immespective of the grade pay/level of the post against which consultants are being
engaged. As part of pre-evaluation, CEC will evaluate shortlisted eligible candidates on the
basis of last five year APARs grading and years of experience for 40 Marks out of 50 as per

above criteria.

(v) First of all, pre-evalu

will recommend the shortlisted candidates in order of merit
CEC as mentioned in Para 4 below. Senior
mended for

(vi) After pre-evaluation, Committee
who will be called for interaction by appropriate
dates upto 03 times the number of advertised posts may be recom

most candi
ase, two or more candidates have got same marks in

interaction by appropriate CEC. In ¢
pre-evaluation, all such candidates will be called for interaction.

ill be done by appropriate CEC in which CEC will give marks unanimously.

(vii) Interaction w
ith main panel, that are

CEC may also recommend a panel of wait list candidates, alongw
(0 be called in case candidates in the panel do not take up the assignment. The wait list

panel may be equal in size to original panel. In case two or more candidates are awarded
g .

%
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o e - having
cqual mntks he andidiate having lower age will he placed above Hhe candidnte hnving

higher age
NA for

(v Recommendation o Beth the CLCa will be submitted to Pr Commissioner (1), L

appinsaal
[Jepnrtment of

1Y The onde : : A
he onders e engagement o consultant will be issned hy the Personnel

NA

(W For engagement of consultants in professional eategory (other than retired officials)
n the

Foe engagement of Consultants (other thin retived officinls), the procedure laid down |

| B A . : o . Other
purdelines as contained in ( hapter-7 of “"Manual for Procurement of Consultancy & O

Services, 2017" will be followed.

“The following two levels of CLECs will be constituted. lach CEC will have one representative ”f‘m
Lo . AN . pPee qenli :

the Personnel department. one representative from the Finanee department and one rcPth"”‘_"l"f}‘"

from the concerned department for which consultants are being enguged. Composition of CECw

be ax [ollows: -

(A) Engagement of Consultant against posts up to Grade Pay of Rs. 4800/Level -8 (as per 7th

CPE)
I Financial Advisor (Housing) Chairman
2. Director (Personnel)- | Member
Member

3. Director level Officer
(1o be nominated by the HOD of the concerned department)

(B) Engagement of Consultant against posts above Grade Pay of Rs. 4800 /level-8 (as per 7th

CPC)
1. Commissioner (Personnel) - Chairman
2. Chief Accounts Officer Member
Member

3. Commissioner Level officer of the concerned department Member

Note;
1. The CEC may co-opt an outside member with cxpertise in concerned field/subject, if deemed
appropriate.

The CEC at (A) above will function as pre-evaluation Commitiee for evalualing candidates
on the basis of APARs and experience in respect of engagement of all Consultants in the
category of retired officials irrespective of the level or grade in which engagement is being

resorted to.
Interaction of pre-evaluated candidates will be undertaken by appropriate CEC as above

iii.
depending upon the grade pay/level of the post against which consultants are being engaged.

5. Period of engagement

The initial term of engagement of consultants shall be decided on case to case basis depending
upon the specific job and the time frame for its completion. However, such initial engagements
and subsequent extension(s) if any, would be for a period not exceeding one year. The
maximum continuous engagement as Consultant would be 5 years. The extension beyond 3
years will be only after review of performance and extension beyond 5 years will be only after

special review and with the appraval of Vice Chairman DDA.

6. AgeLimit
No retired Government servant would be engaged as a consultant beyond 65 years of age. The
requirement of age may be relaxed in public interest only in rare, deserving and exceptional
cases, from already engaged consultants subject to nature of work, performance of work
assigned to the consultant, sybmission of physical fitness certificate so as (o allow him/her for
further engagement as a consultant and also subject to approval of Vice Chairman DDA.

Page 3 of 8



7.(A) WMMMHMW
Sk No. I Grade pay (as per 6™ CPOY with Level (1) (ns lwr} c nmnllclalrﬂ m.muncrulilm
‘ [ CPCY of the  post/geade agninst which ] per month (in Hs.)
, } | consultantx are being engaged
L "\ i i i
| P Rs 1RDO it
i Pl |.ower end - | 1.050
| Mid value - 14,563
| T T R | Upperend - 17473
2 }k\ 1900/- & -
| Rs. 2000/- Lower end - 13.980
!‘ &3 Mid value - 16,893
4 RO e el T __Ulpt_:r_g_nd - 19,805 . ——
Rs. 240(]
‘R* 2800' Lower end - 19.805
PL-4 &S Mid value - 22, 135
1_.,,,‘ e Upper end - 24465
Rs. 4200/~ 2 R e GRS =
L6 Lower end - 33,203
: Mid value - 36 15
5. Rs. 4600/- T R -
L-7 Lower end - 37, 363
Mid value - 39, 319
_ggge_r_t}ﬂ_d__'_fp._?lé——d—’———
b Rs. 4800/- =
L-8 Lower end - 40,775
Mid value - 43, 688
7. Rs. 5400/-
L-9 & 10 (SO in GOI) Lower end 46,600
Mid value - 49, 513
Ugger end - 52,425 |
8. Rs. 6600/- 58,25

L-11 (Under Secy. in GOI)

Rs. 7600/-
L-12 (Dy. Secy. in GOl

Lower end - 58,250
Mid value - 61,163

£ 5
Lower end - 64,075
Mid value - 69,900

10.

case of retired employee.

Rs. 8700/- / Rs.8900/-
L-13 (Director in GOI)

e e

Rs. 10,000
L-14 (Jt. Secy. in GOI)

Upper end - 75,725
- 81.55
Lower end - 69,900
Mid value - 75,725
Upperend - 81,550
550 = 5
Lower end - 81,550
Mid value - 99,0235
Upperend - 1,16,500

| Note:- The proposcd | remuneration and remuneration
‘pension from the pay drawn at the time of retirement, W

arrived at by deducting the basic
hichever is less, will be applicable in
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Nolg:

1i.

NN Years of

Henumeration will by g4, |
Ll

and mentioped e the ¢ nelcs 1y
. woenpngement letter within the range as
mentioned i iy column 24

it the peade pavidesel mentioned | IV above
. 3 L el 1 colurnt i
Lecpimg imview 1+, Mool ey gy i

Kols neeapectve gradedevel on subatantove baaa as mentioned
\

Service . .
Grade/l srviee - “inS qhe Consolidated Remuneration per month
raderbes el on substantiy e hasis

i I tired i ;

retive : i : :

e 1‘“ from dower prade or | Lower end of the range mentioned in the .
Ve Y i 2 |
crved upto 08 years in-the grade | column (C) of above table e.g. Rs. 10000 at !

mowhich consuliant i | S.No.I
. being engaged
o T
= ohenved more than 08 vears and { Mid value of the range mentioned in the
: upto 10 years i the grade in which | column (C) of above table e.g. Rs. 12500 al
' consultant is being S.No.l
| engaged i

Jei .‘-crvm? more than 10 vears inthe | pper end of the riuilgl- mentioned in the
- erade in which consultant is column (C) of above table c.g. Rs.15000 al |
ibeingengaged S.No.| e A

Grade pay as per 6™ CPC or level as per 7" CPC granted on the basis of ACPIMACP will not
be considered for fixing the remuneration. Remuneration will be fixed an the basis of grade
pay/level of the post in which consultants are being engaged.

Ex-Servicemen & DGR Personnel engaged by DDA on contract basis will be treated as
Consultants in the category of retired officials.

7.B) Remuneration to be paid to the Professional Consultants other than retired Officials

[ SI. No. Qualiﬁeaml‘i'o?with leliﬂfiencc Experience (in | Remuneration/  Fee

iy

|

oae years) per month i
Graduation in Technical subject such 0-5 : Rs. 47000

as  Engineering.  Law,  Computer
Science, Architecture.

t2

P

N sl 101 = s ""‘f’”" So

Post-Graduation in Technical subject 0-5 Rs. 52500
such as LEngineering, law, Computer
Science  Architecture.  Diploma in
{ Management cte. Master’'s Degree.
-‘ C.A.. ('S ](‘\\'.‘\. 10

Graduation i technical subject such >(5 Rs. 64000
as  Engineering.  Law. Computer
Science, Architecture.

Rs. 76000

v
f=
wn

Post-Graduation in Technical sub_ie‘é“l'
such as Engincering, Law, Compuler,
M.Phil., PhD, CA, CS. ICWA, etc

f‘ "6 Past-Graduation

L4

Graduation in Technical subject such =10 Rs. 80000
as  Engincering  Law.  Computer
Science, Architecture. Sith
jraduation in Technical subject
“such as Engineering, Law, Computer
Science, Architecture, MBA, Posl
Graduate Diploma in Management
M.Phil, PhD, CA. CS, ICWA etc. with
10 years' &xperience. ;

T e

Rs. 95000

|
|
|
I
I
|

Note 2 | The row 8 & 6 has been newl

Note 1 | The remuneration has been rounded off to corresponding hundreds,

y introduced.

Nole;-

Remuneration as above will be fixed keeping in view the requirement of qualification and
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Eetizmm e

experienee for engaging consultiants as per ndvertisement at the time ol initial engagement

of consiltants, Fxperienced gained during incumbency of consullancy in DDA will not be
a pround for revising remuneration,

(i) % Annunl enhancement on hase rale i.c. proposed remuneration will also be
on the recommendation ol TloDs Coneerned on the basis of performance. In no case, the

emuneration of any individual Consultant shall exceed 1.25 times of the initial

applicable

remuneration.

T.t( ') ! !lhlll- I!rll!‘til:.
(i) Consultants will not be paid any other allowance/facility such as Dearness Allowan
Residential - Telephone, Transport  [acility/allowance,
Personal stalf, CGHS, Medical reimbursement ete. However,
for Local Conveyanee as under: -

ce;
Residential Accommodation,
Consultants will be entitled

S.No. Level (as per 7" CPC)/ Grade Pay Local
(as per 6! CPC) of the post against which Conveyance
consultants arc being engaged per month
1 | Level = 7 of 7" CPC (GP @ Rs. 4600/- in 6" CPC) Rs. 1500
7 | Tevel - 8 of 7" CPC (GP @ Rs. 4800/- in 6" CPC) Rs. 1500 |
3 [Level- 9 &10of 7" CPC (GP @ Rs. 5400/- in 6" CPC) Rs. 1500
4 |Tevel - 11 of 7" CPC (GP @ Rs. 6600/~ in 6" CPC) Rs. 3000
5 [ TLevel— 12 of 7" CPC (GP (@ Rs. 7600/- in 6" CPC) Rs. 3000
6 | Level- 130l 7" CPC (GP @ Rs. 8700/ in 6" CPC) Rs. 3000
7 TLevel - 14 & above of 7" CPC(GP @ Rs. 10000/ in 6" CPC) | Rs. 5000

N Category Local Conveyance per month
Graduation and Posi-Graduation (without experience)| Rs.1500

Professional consultants with 05 years' experience Rs.3000

Professional consultants with 15 years® expericnce | Rs.5000

(i) No TA/DA shall be admissible for joining the assignment or on its completion. Consultants
will not be allowed foreign travel at Government expenses. However, Consultants shall be
allowed TA/DA for their travel inside the country in connection with the official work at

following rates:-

Consultants in the category | TA - Reimbursement of Second AC Train Fare.

of retired officialsat S.No. | | DA- Reimbursement of of Hotel accommodation of upto Rs.
to 5 of pura 7(A) 500/- per day: reimbursement of travel charges of upto 100/-
per diem for travel within the city

Consultants in the category off TA - Reimbursement of Second AC Train Fare/ Fair Fare
retired officials (Economy Class). '

at S.No.6 10 10 of Para 7(A) | DA - Reimbursement of ol Hotel accommodation of upto Rs.
and professionalconsultants | 1500/~ per day: reimbursement of travel charges of upto Rs.
at S.No. 1 to 4 of Para 7 (B) | 150/~ per diem for travel within the city and reimbursement of
food bills not exceeding Rs.200/- per day.
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y clnas) |

A Faee {(|-conom
atinn ol upte Rs |

Consultants i I Coonlepon l“. | \ o I‘lll‘\! 1en |
he i R nunt o
.lll[”!l}“d

etimed ATk vy %
AN N : ”‘ e - A Remnbuesement ol ol Hotel @ <
sath R e A amnd 0000 per day eennbursement of pon At charpes ol !
protessionalvonsuliants at Ko Pertrent lartiayelavilimahecily nmIrrlmlnlr'u:nlt'nl of Toud |
N NS S \ . | ] ‘

o Stoeol Parn 20D s not exceeding Res S005 pet day

[ rates or can opt for new rales

bmil a request 10
for new rates of

M I asting Consultants can continue with the remuneration old

y would be
examine

required 108U

ol remunceration and other benefits for which the
their requests

Personnel Department. Personnel Department will
_ remuneration and issue g suitable arder in this regard.
. I'he proposed remuneration changes will be applicable
and existing consultants will have the option (o sign [resh agreeme!
HoDs of existing consullants may recommend extension of contrac
term of one year or the period left in completion of maximum 5 years as the case
Existing consultants will have to sign fresh agreement [0 this effect.

from the date ol the revised circular,
1ts. Wherever required,
wal period for another
may be.

8.
Retired official engaged as Consultants shall continue to draw pension and the dearness
relief on pension during the period of their engagement as Consultants. Engagement as
Consultants shall not be considered as re-employment.

9. Leave

Consultants will be eligible for 12 days® leave in a calendar year on pro-raid basis.
Thercfore, a Consultant shall not draw any remune ration in case of his/her absence beyond
12 days in a year {calculated on a pro-rata basis). A certificate (0 the effect that the
Consultant has performed his duty in the previous month will be required to be given by
the concerned Division's Head based on which remuneration would be released. Also un-
availed leave in a calendar year cannot be carried forward to next calendar ycar. The DDA
would be free to terminate the services in case of absence of a Consultant by more than 15

days beyond the entitled leave in a calendar year.

10. Library Facility

The consultants will have access to the DDA’s Library during the period of their

engagement and will be allowed to borrow books as per the Library Rules.

11. POWER TO RELAX

Vice Chairman. DDA shall have the powers 10 relax any of the Provisions of this

Palicy in special cases.

These revised procedure and guidelines are issued with the approval of VC, DDA

@
: (Ajay Gupta)
Dy. CAO (F&E)
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