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DELHI DEVELOPMENT AUTHORITY
VIICAS SADAN, INA, NEW DELHI _ I l0 023

sLrh: Engagement of consurtant (HRD Institute)/Training Department

DDA invites applications from retired Group 'A'Government officers in pay Band-3 with
Grade Pay of Rs'6600/-, with 60-62 years of age on the last date of submission of applications,
for engagement as Consultant (HRD Institute)/Training Department. The candidates must have
experience of not less than 05 years in heading a Training rnstitute imparting training to Group'A'fGroup'B'officers. Post Graduate Diploma/Degree in Human Resource stream from areputed management institute is desirable. The tenure will be initially for one year extendable
upto maximum till the candidate attains the age of 65 years, depending on, however, on theperformance as Consultant and requirement of DDA.

)" The eligibility' co,ditions, experience etc. are as under:-

11.

Terms & Conditions
The period of the contractual appointment shall not be countecl as Gor,,emnrent service forthe purpose of pe,sion or lor any other retirement be,efits.
The terms ancl conditions are ,.rbi..t to codal provisions and memorancla and resolutionsissued br,the DDA fi.onr time to iime. 

qrruo Qrru I

The appoinlee u'ill furnish an undertaking at the time of .ioining the cluty in regard to tletrttth ancl correctlless o1'the infbrmation furnishecl by him/her ancl also declaration offidelity and secrecy in prescribed fornrat.

Description/I.{o. Experience, Qualificrtion C .tob a"...iptio, Remuneration/Terms
& Conditions0l No.

Consultant (flRD
Institute)/
Training
I)epartment

'iate fbr imparting trainin

Experie,ce of not l.* ttr@
tlaining institute impat"tir-ig training to Group'A'/'B' ofllcers. The ciescr.iption of duties
perfbrmed should aiso clearly bc, given with
application

Desirable
Post Graduate Dipiorna in Human Resources
Stream fiorn a reptrted Management Institute.

Job Descrintion
l. IJis duties will include devising the innovative
method of training to the staff of DDA.
2. Work out the schedr_rle 1br training for different
categories of ofhcers/offi cials.
3. Rotation of oflircials/officers for training
programme.
4. Pleparation of rnodules of training on different
subiects as may be approvecl by,- the competent
ar-ithorit,v.
5. Any other clutic.s as may be considered

Remuner"ation r,vill be
as per Grade Pay of

accordance w-ith policl,
vide circular No.23l18
dated 05.12.2018 of
DDA. The rerms &.
conditions
engagernent shall be
governed by the
provisions of the saicl
circular.

1ll.



:2 :-

Method of Selection
The applicatiorts w'ill be screened b1, Pre-Evaluation/Consultancy Evalr-ration Committee
itr accordance with the policy guidelines issr-red vide Circular No.23l18 dated 05.12.2018.
No correspotldence in this regard will be entertained. Intimation shall be sent only to the
sholt-1 i stecl candidates for pelsonal interactions tlrrough e-mail.

lnstructions for candidates

l'he candidate shall seud the bio-data in the prescribed application forrnat
b! ii' :- .'.";r.( upto ,;r r r". 'i , Thel,shall fill up the fbm dull, typed. paste
photograpi.r at the space provided in the prescribed applicable lbrm (attached), plt
specitren sisnature in the space provided and then send the scanned copy of the signed
application form dul1, filed in pdf or JPEG format at e.mail
l&llvlL{ilJr,aliri{il q!r::L:rjl& Please do not enclose any document [s] while sending the
scanneci copy of the application form at the above mentioned email ID. The applicant is
teqr-riled to produce the original/surpporting documents at the time of interaction. if callecl.'fhe application should be sent throLrgh e-mail onlv ancl on the prescribed fbrmat.

General Conditions

1. Sending bio-data through e-mail w'iil not necessarily mean that the applicant shall be
calleci fbr interaction. Only tl.rose oandidates will be called fbr interaction who are fbunci
sr-ritable as per the cliteria devised by the DDA keeping in vierv the requirement of the
work to be carriecl out. In this regard. no commllnication either by email, phone or letter"
etc. shall be entertained.

2. The date" tir-ne and venue of the interaction wiil be intimated separately.
3. No TA/DA will be paid for attending the interaction.

Encl: Application format.

4.

5.

6.

Commissioner (Personne$- 1.51r 

)
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DELHT DEVELOPMENT AUTHORITY
FORMAT OF APPLICATION

1. Application lbr engager-nent as Consultant (HRD Institute)
Training Department.

2. Name of the Candidate:
(in blocli letters)

3. Date of Birth
(DD/N4M/YY)

4. Age as on

. 8. Email I.D.:

9. Contact No. lal Landline-fb] Mobile No'

I 0. fa] Academic/Prof-essional quaiiflcations:

I)egree tJniversit,v Fieid/specialisation Years of
Passing

Any other
infbrmation

ibl Detailsof'Experience:
Details of employment in chronoiogical order. Enclose a separate sheet. duly

authenticated by, your signatr-rre, if the space below is insufficient.

1cl naaitional information. if any. which you would like to mention in support of
suitabilit-v for tl-re post. Enclose a separate sheet, if the space is insufficient'

11. APARs grading fbr the last five years

Year lst Year 2'tt'Year 3"' Year 4''t Year 5t'' Year

Graciing

-5. Father's/Hr-rsband
Name:
(In Block letters)

6. Date of retirerlent on superallnuation:
1. Address for

communic:rtiotr:

Photograph

Signature

Ofhce/InstitLrte/
Organisation

Post Fronr To Nature of duties

VOLIT
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12. Name of Organisation and post held at the time of retirement

13. Please attac}r scanned copy of PPO

14. Whether Pensior.t is provisional or full pension:
(if provisional reasons thereot)

1 5. lirowledge of computers

Declaration to be signed bv the candidate

I hereby' certify that particurlars mentioned in the above application are correct and true to the

best of m1,. knou,ledge and belief and notl-ring material fact/information has been suppressed or

concealed thereli'on-r. If particulars mentioned by me are fbund false or incorrect at any stage.

then my conlract shall be liable to be terminated without any notice witl"r further action as may be

deen-red appropriate by' DDA.

Signature of the Applicant
Place:

Date:

Nar.ne of the Deptt. Post held at tlie time of
retirement and date of
appointment

Substantive Pay i.e. Pay
Band, Grade Pay
(ACP & MACP etc. will
not be considered)


