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IPR) for the year 2024

Sub: ubmissien of Immovable Pr

officers/officials working in DDA. :

In accordance with the provision of Rule 18(1) of the CCS (Conduct) Rule 1964 read with
Regulation 16(2)(e) of DDA Conduct, Disciplinary and Appeal Regulations 1999, all officers/officials of
DDA are required to submit their Immovable Property Return declaration giving full particulars regarding the
immovable property inherited or owned or acquired by him/her on lease or mortgage, either in his/her own
name or in the name of any member of his/her family or in the name of any other person as on 31.12.2024
latest by 31.01.2025.

Z. All Group A, B & C employees of DDA shall submit their IPR in Online mode through APAR & PRISM
Portal by accessing the link https://apar.dda.org.in/. IPR filled in Offline mode or on any other portal will not
be acknowledged/accepted. The IPRs of all Group A employees of DDA will also be placed in the public
domain. ;

35 All Work Charge Officials and Erstwhile Group ‘D’ employees shall continue to submit their IPRs
in offline mode to the Director (W/C) and their concerned Personnel Branch respectively in the attached
format.

4. All the officers/officials who are on deputation in DDA from other departments are required to fil}
their IPR directly to their respective Parent department in the format & Mode (offline or online) as prescribed
by their department. However, they are also required to submit a copy of their IPR (filled in the format of their
Parent Department) to the O/o Dy. Director (CR) for record purposes.

[t

5 Non filing or delay in filing of IPR shall attract denial of Vigilance clearance and Disciplinary
action under Regulation 16 of DDA Conduct Disciplinary & Appeal Regulations, 1999,

6. While filing the IPR, if it is not possible to assess the value of the property accurately, the approximate
value in relation to present condition may be indicated. In case of no Immovable Property held, the following
should be mentioned, “I have no immovable property either by acquisition/inherited/purchased in the
name of myself/my spouse/my dependent children or any other person.” IPRs filled with the expressions
like ‘No Change’, ‘Nil acquired/changed during the year’ or ‘same as previous year’, or ‘No addition’ will
not be accepted/acknowledged.

7 It is therefore, reiterated that the Annual Immovable Property Return of all the officers/officials must
be submitted by 31.01.2025 failing which Vigilance Clearance will be denied & disciplinary action will be
initiated under DDA Conduct, Disciplinary & Appeal Regulations, 1999.

Encl:- :

i) Proforma for filing of IPR in r/o Erstwhile Group ‘D’ & Work Charge Employees of DDA
(Uploaded on DDA website & APAR Portal).
i) Flow for filing of IPR on the DDA APAR Portal (Uploaded on DDA website & APAR Portal).

ineet ]ain]zq I} ]2¢1
Commissioner (Personnel}
Cepy to:-
a) Aii Heads of Department of DDA.
b) OSD to Vice Chairman, DDA.
¢) PStoF.M./EM.DDA.
d) PSto CVO, DDA.

e) PSto Pr. Commissioner {LD)/[LM]/{Housing]/(?ers.)/[Hort.)/[Sports)/(System)DDA.
f) DD (PMIS) for uploading the circular on DDA'’s website under the circular tab and the APAR tab for

information please. ’
o) DD (Systems) for uploading the circular on DDA’s website under the Employee Corner Section for

information please.
h) Notice Board Mﬂﬂ

Deputy Director (CR})




ANNUAL IMMOVABLE PROPERTY RETURN

Statement of immovable property as on 31.12.2024

1-Name of officer (In Full) : - 2-Present Pay -
3-Present Post Held ' = 4-Mobile No -
5-Date Of Birth = 6-UID No -
7-Name of Father/Husband Name :- 8-Aadhar No -
Name of District, Sub | Name and details of | Present [f not in own name, | How  acquired? = Whether by | Annual Income | Intimated to personnelw
Division, Taluka and Village | property, Housing | Value state in  whose | purchase, Lease, mortgage, | from the Property Branch vide letter
In which the property is|lands &  others, name held and |inheritance, gift or otherwise with dated
situated buildings his/her date of acquisition and name with
relationship to the | details of persons from whom
Govt Servant acquired.

Inapplicable clause to be struck out.

* In Case where it is not possible to access the value accurately the approximately value in relation to present condition Signature
e Includes short terms lease also : Date :-
e The wording ‘No change, Nil or Same as in previous year or no addition may be avoided and all the details be filled up. Name of Section/Branch

Note : The declaration form is required to be filled in and submitted by every member of Class I, II, I1], erstwhile Group D officials (Group ‘A’ and Group ‘B’ & ‘C’) services under
Rule 16(3) of the central Civil Services (Conduct) Rule 1955 (now rule 18(1) of the CCS (Conduct) Rule, 1964), read with Regulation 16(2) (e) of DDA (Conduct, Disciplinary and
Appeal) Regulations 1999, on the first appointment of the service and thereafter at the interval of every twelve months, giving particulars of all immovable property owned,
acquired or inherited by him on lease or mortgage, either in his own name or in the name of any members of his family or in the name of any other person.




Steps to file IPR for the
year 2024 on DDA

APAR & PRISM Portal.



Officer/Official needs to login on the DDA APAR &
PRISM PORTAL.

Delhi Development Authority

Annual Performance Assessment Report (APAR) & Property Return information System Management (PRISM)

To access, Use Unique Id as printed in Salary Slip. ‘
|
|
|
|
|

.

| Foflow the process to get password :

o

Chck on the New/Forgot Password link
« Enter the Unique id as printed in Salary Skp
= Enter the Emall Id or Mabila Number or bath registared in PIMS
CEck on Raset Button _i

Password will be sent to your Email Id
Before Any Data Updation in Your Apar Portal, You Are Requested To Update The Same
Dutas in PMIS-Cell First

Already a Member?
Sign in to your account

“Cireular for Filing of (PR for the year 2023 NEw
Clruular for Filing of Representalion NEw
L Citcular for Filing of APAR for the year 2021-24 NEW

For any ather assistance, Please get in touch with the APAR Helpdesk:

® Gartect us - #11-24661335

Usar O

TR iy o) Check! are you ragistered with APAR or Not
. Fasywcee

Search IPH status

|
[ ]




Click on the “Property Statement” button.

Demo Officer APAR O

Assistant Director {Ministerial)

/i o Deihi Development ﬁ A Dasiboam

X Authority Welcome Demo Cificer APAR-Assistant Cirector (Minlsterial)
# Dashboard
=

Seif Appraisal

’do

VE ¥ Tt WEEK YESTERDAY THIS WEEK
& Trackin ESTERDAY EEK
ing o 0

= Siatus of Finalized APAR

¥ Review Record

Q Property Statement
9 Generate APAR 0




Click on the “File new property return” button.

Demao Officer APAR O

Assistant Direclor [Ministerial)

Deihi Development e-FILE ANNUAL RETURN OF IMMOVABLE PROPERTY
Auithority

Rule 18 of the Cenfral Civil Services {Conduct) Rules, 1964 requires all Group A and Group B govemment servants {0 submit annual returm of immovabie property by 31st January of the next year. Thes refumn can
be e-filed here ;

# Dashboard

File new property return
£ Self Appraisal
I View Property Statement
[# Tracking
[ Shaw File
= Status of Finalized AFPAR

# Review Record

Q Property Statement

9 Generale APAR




Enter basic Pay & Select Year of Properti
Statement. Make sure that the Present post held is
updated.

N 0a Deveicprent Statement of the Inmovable property
Authorty
1. Cfficar 1D RRRAEE
I Nama of p¥cer Demg
= - -
3 Self Appraisal 4 Dave of Appoemmant Demo
2 Fasia 5. Baiie Pay «

b
= Status of Finalized APAR 8. Sslact Yaar of Propeny Statement ‘

4 Review Racord
?

Lo £ :m:w.m&ﬂhwm, naed o The

0 Propedy Stalement Mame of the District, Sub-division, Takika and village in which property is  Mame and details of Property Housing Linds & PO in own name, Stte in  Jease, morigage, inheritance, gftor | L L

5 Mo, jwhose name held & hisher  otherwise with date of sequisibon and
situsted othes buskdng | the property Branch vide

refationship o Govt. Servant jname with detaids of persons from

9 Generate APAR o M T

Add more rows, il necessary
L e il SR |
i there s more than one property, Plaase chick "sdd more rows' Sl moand submid detals of sach propedy sepsralaly

1. in Case where is not possible to access the value accuratedy, the approxximately value in relation to present condifion may be indicated
7 include 1hart tearms lease also

Note The declaration form is mquired to be filled in and submitied by every member of class |LILIL erstwhile Group D officials (Group ‘A’ and Group'8" & 'CY) services wnder Rule 16{3) of the ceniral Ciwil Bervices (Conduct) Rule 1995 (now rule 1841) of the CCS (Conduct) Rule
1564}, resd with Regulation 16(2) (v} of DDA (Condect, Discipinary and Appeal) Reguulation 1599, on the first spposntmsent of the sorvices and theresfier at the sterval of every yoar, greing particiulary sl immovable property cwned, scquired o inhertted by him oa leate or
mortgage. sither in his. own name or in the name of any members of hus famdy or m the name of any other persan




Enter the details of your property owned/purchased

as on 31.12.2024. You can add more rows, if needed.

= Self Apprasal

<

-

D Development
Autharty

Tracking

Status of Finalized ARAR

Revigw Record

Property Slatement

Genarate APAR

Statement of the Immovable property

1. Officer 1D L L d
2 Name of offeer Demo
3. Prasant Past hald Demo

4. Date of Appaintmant

5 Basic Py

& Sebected Year of Propary Stalument 2024

s o Mame of the District, Sub-division, Taluka and village in which property is !
S.

situated other, buildmgs

Mame and details of Property, Housing lands &

H not in own name, state in
whose name held & his'her
relationship to Govt Servant

How acquired? Whether by purchase,
pease, morigage, mhertance, gift or
othereise with date of acquisition and
pame with detads of persons from

Intimated to the
Annual income from Personnel
the property Branch vide
letter dated

‘whom acquired.

i Add mare rows, if necessary

i there is more than one properly, Please click "add more rows' Ml in and submit details of each property separately.

Fa—n

1. Im Case where is not possible to access the value accurately, the approxximately value in refation fo present condition may be indicated

2. Inciude short teamms lease also

Note : The declaration lorm is required fo be filled i and submitied by every member of class LIl ill, erstwhile Group D afficials [Group "A' and Group'B' & 'C') serviee s under Rule 16(3) of the seniral Civil Services (Conduct] Rule 1355 (now rube 18{1) of the CC S {Conduct) Rule
1564}, read with Regulation 16(2) e} of DDA [Conduct, Discipinary and Appeal) Reguulation 1993, on the first appointment of the services and thereafter al the interval of every year, piving particiulars all immovable property owned, acquired or inherited by him on lsase ar

mortgage, sither in his awn name o in the name of any members of kis family or in the name of any other parsan

Get OTP To Proceed




Click on “Save as Draft” for filing IPR later or
“Get OTP to Proceed” to continue

£ T —— Statement of the Immovable property
Autharty
1. Officer 1D ERawEEy
2. Name of ofcer Cemo
3. Prazent Post heid Demo
=1 Sef Appraisal 4. Date of Apporiment Demo
5 Sasi Pay f——
# Tracking
& Gelectid Yaas of Progery Statement 2024 ¥
= Status of Fnalized APAR . s
7 Review Record
i Bl e :o« acquiredT Whether by pul:t:sr. siad o e
¢ Property Statement Mame of the District, Sub-division, Taloka 3ad vilage in which propeity is  Mame and detadls of Property Housing Lands & b TR ese, morigage, mheritance, Gftor anaual income from Personoel

SN0, Present Value whose name heid & hivher otherweie with date of acquitiion and
s rtuated [other, buildings
| | relatiomship to Govl. Servant  name with detaids of persons Fom

whom acqueed.

the property Branch vade
Better dated

]

Generate APAR

I
| Add more rows, 'mﬂ"’J
i thers is more than one property, Please click ‘add more rows' il in snd submit detasls of sach property Leparately

1 In Cave whete i ot po3sible 1o access the vakee accuralely, the spproxsmately valut in relaion to predent condition may e adicated
1 Inciude short learms lease also

Mote  The decisrabion form is required (o be lled in and submitied by every membes of class L0, erstwhade Group O afficiabs (Group 'A° and Grous8° & '€ services under Ruls 16{3) of the cantral Civil Services (Conduct) Rule 1355 (now rule 18{1] of the CC5 ({Conduct) Rule
1964, read with Regulation 16(2) {¢) of DDA (Conduct, Discipinary and Appeal) Reguulation 1599, on the fiest appointment of the services and thereafter ot the iderval of ¢very year, giving particmlars all immovable property owned, scquered or inherited by ham on isase or
martgage either s his own name or in the nams of any members of his lamdy or = the name of any other parson

I,

q Gel OTP To Proceed




Enter the OTP received on your registered

E-Mail ID/Phone No. and click on Submit




Click on the Checkbox/Dailoguebox.

s\

| 5\| Delhi Development ¢-FILE ANNUAL RETURN OF IMMOVABLE PROPERTY
\TN/ Authority

tal January of tne- nexl year: 1S relim can De e-fied ners

View, Print Staternent of Immovable Property

G— LI

& Admin Dashboard
2 Name o Dema
£4 Seif Appraisal 3 Present Post held Demo
7 Tracking 4 Datz of Appointment Dema

- armrran

>
m

asic Pay

= Stafus of Finalized APAR * 6. Selzcted Year of Property Statement . | 2024
¥ Review Record
How acquired? Whether by purchase, |

| Intimated to
If not in own name, statein  Jsase, mortgage, inheritance, gift
9 Progeny Stalement Name of the District, Sub-division, Taluka and Name and details of Property Housing  Present | | oo nome Sl jease, marigage, mneriance, gi or

hnnual income fromithe Personnel

0. 3 3 2 § SR whose name held & histher  otherwise with date of acquisition and | 2
willage in which property is situated lands & otherbuildings Value alatiowahin 10 Covt Sesvant | mamie with dotails of nerades fiom Ia‘he property Branch vide

Q Apar Registration letler dated

whom acquired.
1 Dema Demo Demo Damo Damo Demao Demo



{ lick on the button “Final Submit” than

click on “OK” to submit your IPR.

"

Are you surs you want 1o Final Submit this IPR?

Cancel

Deihi Davelcpment : PROPERTY

Authority

Rule 18 of the Cenlral Civn vices (Conduct] Rules, 1964 requires all Group A and Group B government servanis fo submit annual refurn of immovable property by 31st January of #he o

Wiew, Print Statement of Immovable Property

1 Officer ID P
# Admin Dashboard :

2. Mame of officer Dema
B, Sel(Aperisal 3. Prasent Post held Dema

4, Date of Appointment FhkE
& Tracking pRol 2

5. Basic Pay .

= Stalus of Finalized APAR 6. Selected Year of Property Statement . 2024

@ Review Record

How acquired? Whether by purchase,

. . S H Intimated b
H not in own name, state in  lease, morigage, inheritance, gift or el

@ Propery Statement | N f the District, Sub-division, Taluka and N nd details of P Housi P t al inco 1
1 e e s ':'P"t" IS L™ whose name held & hister  otherwise with date of acquisition and i'i“""' pcome "“‘“g“ p“;“f“,:""'
S80S AN WINCH. Droperty sl relationship to Govt. Servant name with details of persons from ® propenty e
Q@ Apar Registration letler dated

whom acquired.
1 Dama Damo Oemo Damo. Dama Came Dema




=,

Click “OK” to continue.

Property Statement Saved Successfully

Delhi Development @ PROPERTY

Authoniy

Ruie 18 of the Centrai (

# Dashboard

{Conduct) Rules, 1964 requires all Gro

o A and Group 8 govemment servants o submif anmual return of immovs

can be -filed here

View, Primt Statement of Immovable Property

ey
£ Self Appraisal
Dama
¥ Tracking
4 Diw of Sppsrtmant rahene
= Status of Finalized APAR
5. Basic Pay ]

. Review Record 5 Sedecizad Year of Praperty Statement 2024

Q Property Statement

| How acquired? Whether by purchase,
If not in own name, state in lease, mortgage, inheritance, gift or
whose name held & hislher ptherwise with date of acquisition and
relationship 1o Govt. Servant  name with details of persons from

Intimated to
Annual income fromthe Personnel
the property Branch vide

letter dated

S No. Name of the District, Sub-division, Taluka and II\I ama and details of Property,Housing  Present

willage in which property is situated [lands & other,buildings Value

whom acquired.
1 Oema Dama Dama Datrea Daima Demo. Bama

I centify that the Entries filled in the IPR are true and correct and this IPR is VERIFIED by me and also through OTF received on my registered Mobile No./Email ID.



elick on the button “Print Form” {5

print/save your IPR for future reference.

Ial’ ;::\\ Deshi Development e-FILE ANNUAL RETURN OF IMMOVABLE PROPERTY
\_}tj Autforty
Rule 18 of the Cantral Crvil 5 {Gonauct) Rules, 1964 requiras all Group & and Gr ovemment servants fo submit annual retum of immavable property hy 31st January of the next year This refu L]

View, Print Statement of Immovable Property

1. Officer ID "o
# Admin Dashbeard

2 Name of officer Dema
&4 Self Appraisal 3. Present Post held Dema

4. Date of Appaintm
# Tracking Date of Appointment Dm,

5. Basic Pay [T

= Siatus of Finalized APAR 6 Salected Yaar of Property Statemant 2024

= T IPR Filed O
f Review Record i

9 Property Statement How acquired? Whether hase, le:
i e ; | I not in own name, state in whose it .h”m: i - Intimated to the
MName of the District, Sub-division, Taluka and village in [Name and details of Property,Housing lands & % morigage, inheritance, gift or atherwise with  Annual income from the
f Present Value name held & hisher relationship o Personnel Branch
o date of acquisition and name with details of  property e s ko
| persons from whom acquined.

1 Oeime | oo Damo Dema Damg [Deing Damo

5. No.

7 which property is sifuated lother, buildings

9 Apar Registration

I certify that the Entries filled in the IPR are true and correct and this IPR is VERIFIED by me and also through OTP received on my registered Mobife No/Emaif ID.

—> EE3




