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It has been observed that the cases for release of leave encashment are put up before
the appointing/disciplinary authorities in respect of employees who have been retired while
criminal/disciplinary proceedings are pending against them.

In this regard. Rule 39 (3) of CCS (Leave) Rules 1972 is amply dear on the issue of
release of leave encashment, which is reproduced below:

“The authority competent to grant leave may withhold whole or part
of cash equivalent of earned leave in the case of a Government servant
who retires from service on attaining the age of retirement while under
suspension or while disciplinary or criminal proceedings are pending
against him, if in the view of such authority there is a possibility of
some money becoming recoverable from him on conclusion of the
proceedings against him. On conclusion of the proceedings, he will
become eligible to the amount so withheld after adjustment of
Government dues, if any. ”

In this connection, powers to sanction leave (except study leave), LTC and leave
encashment have already been delegated vide E.O No. 3152 dated 06.09.1995 issued by Jt.
Director (P)-I, DDA. Henceforth, issues relating to sanction of leave encashment should be
settled at the level of officers authorized for this purpose as per the said E.O.

This issues as per the directions of Vice Chairman, DDA.
J2~

’-'tV(Rajiv Gandhi)
Commissioner (Personnel)

1. All HoDs of DDA
2. All DDos/ CAUs/ Branches/ Divisions
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Date • 6 * 9 * 1995Est t. Order No.3152
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n of p o i * o r s Lo sanct ion leave(except
ve j j, L.T .J . nnd. leave, ancajvhment .̂

Sub jec ts De1egat i
s tudy .1.r -.

The 1 Appoin t in'! Author i t ies1 in the C.D.A. hereby •

vd i rec t that under Roguln t ion 7 of the Delh i Deve lopment %

Author i ty \ So lo r ies, Al lowances A Condi t ions of Serv ice)
Regula t ions, 1901, leave of a l l k inds (except s tudy leave) ,
L.T .C. and leave êncashment w i l l be sanct ioned, by- the
of f icers author ised for th is purpose as per Annexure-I to
\JI ( enc lose d) .

The .leave etc. of the persona l s ta f f o f the of f icers
sha l l be sanct ioned by the of f icers themselves.

Of f i.cers/o f f ic ia ls who have been posted to other
depar tments by an admin is t ra t ive order w i l l be covered by
the leave ru les per ta in ing to the depar tment in which they

ore posted. For example, the leave of an Execut ive Engineer
' in Hous ing- Depar tment w i l l he sanct ioned by the Commiss ioner

(Hous ing) as per the sanct ion ing author i t ies spec i f ied for

the admin is t ra t ive wing in A .muxurc- VI .

i.
V i.

Ji...—*- - r— • i

•v; 2.
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The sanct ion ing author i ty w i l l sanct ion the proposa l
advance, however, w i l l be sanct i-

0.95 issued by Finance &

4 .
to ava i l o f L.T.C., L.T.C.
oned as per Ci rcu lar No. 35 dated
Expendi ture Dopr rL.ment, DDA •

O' t/- I «

The fo l lowing procedure »e to t ie fo l lowed by a l l th«
sanct ion ing author i t ies whi le sanct ion ing leave lexcept s tudy
leave) and. L.T.i

_.
5.

H
n

Leave i t to be app l ied on the prescr ibed proforma *
The leave is to bn recommended by the immedia te,

cont ro l l ing of f icer in cases where the sanct ion ing
author i ty is not the cont ro l l ing of f icer.
The sanct ion ing author i t ies w i l l sanct ion the leave
sub jec t to t i t le.

i i)

i i i)

Contd. 2
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T h e s a n c t i n n i n g a u t h o r i t i e s w i l l f o r w a r d t h e
p r o p o s a l t o t h e D r a w i n g & D i s b u r s i n g O f f i c e r
c o n c e r n e d u h D w i l l i s s u e t h e E s t t .O r d e r a f t e r
v e r i f y i n g t h e a v a i l a b i l i t y o f l e a v e w i t h r e f e r e-

T h e D r a w i n g cc D i s b u r s i n g
O f f i c e r s w i l l a l s o i n d i c a t e a n t h e E s t t .O r d e r t h e
1n a v n 1 c ) r e m a i n i n g r t t h e c r e d i t o f t h e O f f i c e r s/
O f f i c i a l:: a n d m a k e n e c e s s a r y e n t r i e s i n t h e S e r v i c e

D e n i e s o f t h e E s t t .O r d e r w i l l h n s e n t t o
t h e o f '’ j.c o r a p p l y i n g f o r t h e l e a v e a n d t o t h e A .O.
conn t> *\oad.

iv)

n c n t o t h e S e r v i c e B o o k .

;‘n "« k .

v) T h e D r a w i n g & ‘D i s b u r s i n g O f f i c e r s m u s t m a i n t a i n
t h r - S e r v i c e B o o k p r o p e r l y o n u e n s u r e t h a t t h e s e
a r f3 u p d a t e d #

T h e f o i l o w i n g p r o c e d u r e i s t o b e f o l l o w e d w h i l e s a n c t-
i o n i n g l e a v e e n c a s h m e n t •

L e a v e e n n a h s m e n t i s t o b e g i v e n o n l y a t t h e t i m e
o f s u p e r a n n u a t i o n/ v o l u n t a r y r e t i r e m e n t/ c o m p u l s o r y
r e t i r e m e n t o r ^q u i t t i n g o f s e r v i c e o f a n o f f i c e r/

P a y m e n t w i l l b e r e g u l a t e d s t r i c t l y i n
a c c o r d a n c e w i t h t h e p r o v i s i o n s o f R u l e 3 9 o f C C S
( L e a v e) R u l e s , 1 9 7 2.
T h e p r o p o s a l f o r l e a v e e n c a s h m e n t w i l l b e s u b m i t t e d
b y t h r. D r a w i n g & D i s b u r s i n g O f f i c e r c o n c e r n e d t o
t h e o f f i c e r a u t h o r i s e d t o s a n c t i o n l e a v e.
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( 0. L , B a n s a l )
J o i n t D i r e c t o r ( P)!

N o.F.7 ( 9 3) / 9 5/ P B-I/
C o p y a l o n g w i t h A n n e x u r e s t o a l l o f f i c e r s/ b r a n c h e s o f

t h e A u t h o r i t y f o r i n f o r m a t i o n a n d n e c e s s a r y a c t i o n*
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doted 5.9.95
Officers authorised to sanction leave ( except study
leave)^

_ L.TV GV and leave encaghaient in Engineering
,
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Vice-Chairman
Vice-Chairman through engineer Member
Engineer Member
Director ^ verbs )

Engineer Member
Chief Engineer
Director ( Jerks )
2 .0.
All Group ‘ B 1 , ’ C 1 d ? D * employees

employees including

Engineer Members n- cc

E. O .
Chief Engineer1 AAll Group

Suedt.Engineer.
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DELHI DEVELOPMENT AUTHORITY
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C o m e r , ( P i g.

J t.Di r . /Dy.Di r . ( P ig. ) , A.D. (P lg. ) ,
Sr . Research Off icer , Research Off icer
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employees

employees
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DELHI DEVELOPMENT AUTHORITY
PERSONNEL DEPARTMENT

To E.O. No.3152
da ted 6.9.95 -1
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