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BIEYL Herspfipfpanes: ‘“"DELHI DEVELOPMENT AUTHORITY
- 2/ ;;«7 ...... COMMERGCIAL LAND BRANCH
“""Room No.A-116, A-Block, First Floor, Vikas Sadan, INA, New Delhi-23

No. F.100(11)2014/Pt.Il/ICL/Delhi Apartment Act/—'_},H3 Dated: p3 /.o ¢ /hu’

N

Hon’ble High Court of Delhi in case of O.S. Bajpai VIS The
Administrator (Lt. Governor of Delhi) in WP(C) No. 1959/2007, dated
28.5.2010 and modified order dated 13.7.2012.

4( CIRCULAR
rrrx\q\o\q}\Sub: Execution of Deed of Apartment - as per judgment/direction of
oX

Reference this Office letter No. F.100(1 1)2014/Pt.II/CL/Delhi
Apartment Act/1149 dated 13.12.19 (copy enclosed herewith for ready reference)
and further amended vide Minutes of Meeting dated 22.03.2022 (copy enclosed
herewith for ready reference) on the above subject.

2. In partial modification of the provisions of the letters under reference, in
order to further streamline the process of freehold conversion of space units
in multi-storied buildings under the Delhi Apartment Ownership Act, 1988,
the Competent Authority has approved the following:

(i) In order to reduce the number of separate documents (viz. affidavits,
indemnity bonds, undertakings, etc.) hence forth only one Affidavit (as per the
specimen enclosed herewith at Annexure A) and one Indemnity Bond (as per the
specimen enclosed herewith at Annexure B) will be required to be submitted by the
Applicant along with his application.

(if) The documents required to be submitted by the Applicant along with his

application will be as under (as per the specimen enclosed herewith at
Annexure C):

A. Proof of current physical possession in favour of applicant(s) (Any one of the
following documents):

a. Electricity Bill not older than 3 months from the date of application
b. Receipt of payment of Property Tax of the current financial year.
c. Water Bill not older than 3 months from the date of application

B. Copy of:

a. Lease Deed between DDA and the builder AND

b. Sub-Lease Deed/ Sale Deed / Allotment letter / Builder
Buyer Agreement(BBA) / Demand Letter :
(In case of Demand Letter or Allotment Letter or BBA it shall be
ascertained that the same evidences the following: -

I. Handing over/taking over of the possession of the unit/space
ii. Full payment of the consideration amount

iii. Unit, Area and Location of the space :

iv. Conveying the rights of ownership to the space buyer)

c. In case the applicant is not first or original allottee of the builder then the
entire chain of documents conveying the title to the applicant,
commencing from the Builder to the applicant

d. Proof of taking over of possession of the unit/space by the applicant.
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¢. Sanctioned Building Plan and Completion Certificate along with Certificate
by an Architect (who is presently registered with the Council of Architect of
India duly bearing the registration number of Architect) clearly
mentioning the Boundaries, area of the unit/space and Super area in
respect-of the Unit/Space, on the basis of Sanctioned Building Plan
and Completion Certificate.
(iii) Allotment letter/agreement/demand letter, accompanied by proof of
purchase with consideration & receipts of payments, will be considered in lieu of
Builder-Buyer Agreement (BBA) as alternative Documents.

(iv) On receipt of an application, a letter would be sent at the address of
builder/lessee for submission of his/ner objection, if any, w.r.t the application,
reply to which will have to be submitted by him/her within 15 days. If the letter is
returned undelivered or no reply is received thereto, a reminder shall be sent to
the builder affording further 7 days for submission of his/her reply. If the letter is
again returned undelivered or no response is received from the builder/lessee in
spite of delivery of the letter within 07 days, no further opportunity will be given
and the case will be further processed for conversion. Simultaneously and in

addition an email shall be sent to the builder on the same pattern if email ID is
available.

(v) An e-portal will be developed for receipt and hrocessing of the applications.

The application pending till the date of deployment of the e-portal will be
processed in off-line mode.

3. An SoP for processing of the applications is being issued separately.

4. This issues with the approval of the VC, DDA.
(Kira Rav%t?}w
)

Director (CL
Copy to:-

OSD to VC, DDA

PS to FM, DDA

PS to PC (LD), DDA

. PS to CLA, DDA -
PS to Commissioner (LD), DDA

. Director (LC), DDA

. Director (Coordn, LD), DDA: with the request to upload the same on the
DDA's Website.

8. Director (Systems), DDA: with the request to upload the same on DD's
Website.
SLC[W
Diregfor (CL)
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"DELHI DEVELOPMENT AUTHORITY
COMMERCIAL LAND BRANCH
No.I.100(11)2014 /RL.11/CL/Delhi Apartment Act/ 1.114r'.| Dated: 13.12.19

To,
The Resident Welfare Association/ Lessce (ex-lessec) /
Promoter/Builder.

Su_b:-Exc?ution .of Deed of Apartment - as per judgment/dircction of
Hon .blfa High Court of Delhi in case of O.S. Bajpai V/S The
Administrator (Lt. Governor of Delhi) in WP(C) No0.1959/2007, dated
28.5.2010 and modified order dated 13.7.2012.

Sir,

y In pursuance to the judgment passed by the Hon'ble High Court of Delhi
in the matter of WP (C) No.1959/2007 — O.8. Bajpai V/S The Administrator
(Lt. Governor of Delhi) & subscquent modified order dated 13.7.2012; il has
been decided with the approval of the Central Govl. (Ministry of HUA) vidc its
letter dated 15.10.2019 that DDA shall also Lo implement Hon'ble High Court
judgments and exccute deed of apartments or converting unit/s frechold in
[avour of Space Buyers/Apartment Owners on the linc of guidelines/modalitics
issued /prescribed by L&DO vide' their letter dated 16.9.2016 and 24.11.2016.
Deed of Apartment (or conversion of units as free hold) will be donc in respecl
ol multi-storicd buildings on the land leased by DDA and constructed with its
approval subject to fulfillment of the following conditions:- _

(i) The Deed of Apartment will be executed only after realization of pro-rata
charges in respect of each (lat/apartment/commercial unit in the building,

(ii)  In casc of re-entered properties, DDA in the first instance, will notily the
charges/penalties for wilhdrawal of re-cntry lo all the
Mat/apartment/commercial unit owners and based on’theé calculalion of the
outstanding charges/pcnaltics for the entirc building, it will be open to
individual flat/apartment owncr to pay the samc towards their respeclive
flat/apartment on pro-rata basis upon which the re-entry will be withdrawn
with the approval of Vice Chairman, DDA in respect of the flat/apartment and
the Deed of Apartment will be cxecuted, subject to the completion of other

formalities as the case may be.

(iii) Where thc multi-storied building is constructed on a plol which was
transferred on leaschold Lenure, the flat/apartment space/unil owners will also
be considered as “lessec” in respect of their individual unit and will be governed
as per Lthe original sct of leasc administration/ollice orders apart lrom such
other terms and conditions, which may have been cnm‘n'mnn.cutcd .ln‘lh::
original lessce till the completion of construction of multi-storicd buildings

which has since been erccied on such plot on question.
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ll'-'J‘ _ In case the recorded lessce opts Lo approach DDA lor conversion of entire
building along with land undcerneath from leaschaold o freehold at uny'lnlr;r
point of time, the same will be allowed only after recovery of all governmen|
ducs as applicable in such cascs. The conversion of properly into frechold will
h@ carried out in the name of recorded lessce subject Lo the condition that he
will wransfer the frechold rights of the apartment Lo the individual apartment
owners along with the pro-rata rights in land underncath of the building. For
this purpose the lessee will be required Lo furnish an undertaking to this effect
with DDA before issuc of Convevance Deed by this office.

(v) In the event where (he lessee/builder/promoter/developer is not
available or not coming forward Lo get the allotted land converted into frechold
or to cxccute Deed of Apartment in lavor of individual flat/apartment owners,
then ipdividual flat/ apartment owner may directly approach the DDA far
cxccution of the Deed of Apartment and also for conversion ol his individual
unit'into freehold at a later stage.

(vi) In the event where the lessee/the builder/promoter/developer is not
available and where the lessee/builder/promoler/ developer are nol coming
forward Lo get the allotted land converted into frechold, then the apartment
owners may approach Lo the Compelent Authority for execution of deed of
apartment/ Conveyance Deed, as the case may be.

(vii) Thc applicant is also required Lo give undertaking Lo the cffect that:-

(a) he/she will pay (he updated dues in  respect of  their
shop/unit/Nat/apartment including pro-rata charges for the commaon
arca as and when demanded by DDA,

(b) he/she is aware thal the govt. ducs being paid arc on pre-revised land
rates, which may be revised with retrospective effect, hence he/she
undertake that he/she will be pay the difference of charges so arise
alter revision of land rates,

(¢) he/she will use the shop/unit/Nat/apartment as per the provision of
the building bye laws/T&C ol perpetual lease/title document (i.e.
Builder Buyer Agrecment/License Deed/Flat Buyer Agreement elc)
and in accordance with' the terms and conditions stipulated by the
DDA from time to time while granting permission of construction of
multi-storied buildings, filing which Lhe lessor has right Lo re-enter
the individual shop/unit/Nat/ apartment/space. The Performa of
undertaking is attached as Annexure-I.

(viii) The applicant i.c. shop/unit/at/apartment owner is required to furnish
an affidavil sworn belore First Class Magistrate as per Annexure-IL

(ix}  That the applicant while applying for Deed of Apartment will furnish the
address and other details of the Lessee Builder Promoter/ Developer o cnable
Delhi Development Authority for the purposc of sending mandatory notice to
them and ask o be present for singing tripartite Deed of Apartment. The
applicant will be first Parly, Lessee/ Promoter/Builder/Developer will Second
party and DDA will be the Third Party Lo this Deced ol Apartment.
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x) “The Lessec/Builder/Prc:-mo[cr/l‘)c:vc]opcr will be given 30-day time to
respond/object to the notice Kiven by DDA and in case no communicalion is
received within that time, sleps for execution of Deed of Apartment dircetly 1o
the Apartment owner will be initiated by DDA,
2. The Apartment purchaser or owner is required Lo apply for cxcecution of
Decd of Apartmcnt/ﬂal/apacc,’unil in the prescribed performa giving delailed
information as sought and also affix attested recent passport sizc photograph
on application form. A attested copy of lalest Identification proof and address
may also be attached along-with the application form. A copy of the prescribed
performa is attached as Annexure-III. The Format [or cxecution of Deed of
Apartment has been uploaded in the DDA website.

Yours faithfully,
Anncxure :- As stated above,

(R. S. Chahar)
Director (CL)

Copy to:-
1. FM, DDA
2. EM, DDA
3. PC(LD), DDA
4.  PC(Hort.), DDA
S PC(Housing), DDA
6. PS to VC, DDA
71 M.K. Sharma, Under Secretary, Ministry of HUA, Government ol India,

Nirman Bhawan, New Delhi-110011.

B8<” Director (System); with the request to upload the letter on DDA's
website and also prepare online application form portal as per
Annexure ~[II at the earliest so that applicant can apply accordingly.

1?'11-? \WA k‘)
r : i
M. Wl oekt pw) ,Iui \ﬂ‘t""‘{“f Directef (GL).
i : z i y '\ TR
L RS S Xt “.“ h" ?\“ n:"l.'-‘(' t‘n"\.lkm{ ’\.\.\4"[\ L:j\ N Ar. ‘2 L-

-,")! Nl

e

Scanned by CamScanner




ANNEXURE-T

UNDERTAKING BY THEE APAIRTMENT OWNER ON RS 10/-
NON JUDICATL STAMP PAPER)

That 1, Bl StolWioiRo) - e i
R L W e iy e 01 New Delhi and is the owner of the
Flat/Space/Unil/8hop No. (name of building/Tower)

Mew Dalhi, heroby underlake as under:-

(a) That the executant will pay the updated dues in respect of
Flal/Space/Unilt/Shop No._ ___ (name of building),__

New Delhi including pro-rata charges for the common areas as and
when demanded by DDA.

b} That executanL is aware that the govt. dues carlier paid
‘which are under revision. hence.

are on pre-revised land rales.
e will be pay the difference

the executant undertake that he/sh
of charges so arise after revision of and rates w.e.f.

c) The executant further undertake that he/she will use the
building bye laws / T&C of
accordance with term and
time while

apartment as per the provision ol the
perpetual lease/licence deed and in
conditions stipulated by the ppa from Ltime Cto
granting permission of canstruction of multi-storied buildings,

failing which the lessor has right to re-enter the individual
flaLfapartment/shop/space/unit of the building.

Place:-
pate: -

WITNESSES:
1.

EXECUTANT
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ANNEXURE-11

AFFIDAVIT TO BFE SWORN ON R5.10/- NON JUDTICAL STAMP PAPER AND
DULY ATTESTER BY FIRST CLASS MAGISTRATE)

Thal T’_____.___." | o slo//io/Dio e 1 i

R/o_““_mﬂ_&“__hq_“ e S g and is Lhe owner
of the Flat/Spacn/Uth/Shnp No. : . Aname of huilding
A S R e New Delhi. (address of building)

hercby declare as under:- -

(i) That the Deponent is in occupation of above said
flat/shop/space/unit at (name and address of
building) lawfully and as on date no dispute regarding title of
property or other is pending with respect to the said apartment
and the same is free from all encumbrances.

(ii) This is in respect of my application to the Delhi
Development Authority.

(1ii) I hereby stalte on oalh Lhal Lhe informalion given by me in
application and this aflfjdavit is Lrue and correct to the best
of my knowledge. T also understand the Deed of Apartment. I will
obtain,. is liable to be withdrawn and cancelled by DDA at any
time if it is Found that the information furnished by me is
false wholly or partly, the deed is liable to be cancelled or
withcdrawn by DDA immediately.

Place: -
Date: -
' DEPONENT
Verification :-

Verified on Lhe day _
above affidavit are true
and belief and nothing is believed to be untrue.

alt Delhi that the contents of the
and correct to the best of knowledge

DEPONENT
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Modalities for processing the cascs of space buyer applied online for
execution of apartment decd or/and frechold (Conveyance Deed).

L. The online application will be scrutinized by the concerned dealing
assistant o sec whether the applicant has enclosed -all requisite
documents or not.

2. If the documents are not complete or not legible, concerned dealing
assistant will process the casc for issuance of deficiency letter giving 15
days timc to complete the deficiencies. '

3.  Incasc the documenls arc complete a notice will be issued to the
builder giving him 30 days time to issuc NOC in favour of the applicant
or objection il any.

4. In case nothing is heard from the builder, the applicant will be
requcz:‘.t:;d to appear belore Lease Administrative Officer (LAO) along with
the original documents for their verification/genuineness.

5. In case nothing is heard [rom the builder, the case will be
forwarded to Finance Department for working oul outstanding dues in
respect of the entire building and proportionate dues to be levied on the

applicant.

6. On receipt of clues report, the dues will be communicated to the
applicant to deposit within 10 days.

72 On receipt of communication from the applicant regarding deposit
of the dues confirmation / no dues report will be sought from Finance

Department.

8l After clearancc from {he Finance Department, the case will be put
up to the Competent Authority i.c. Director (CL) for approval.

ment Deed / Conveyance Deed, as the

9. After the approval, Apart
Officer (LAO).

case may be will be donc by the Leasc Administrative
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T ANNEXURE-III
= Delhi Development Authority
Application for execution of Deed of Apartments by DDA Office
_____ ——— e e St
1. File No, Upload
Pholographs
2. Present Owner/s Defails®
Name of CompanyiFirm r REe
(if applicable)
Name (individual/authorised g
signatory First Middle Surname
Father's  Husband's Name . -
(in case of individual) First Middle Surname
Gender (in case of in dividual)
Address : "Plot/ Flat / House No. District ,
Town / Village / Colony / Street Name ! Slate
Mobile No, -
Email 1D (if any)
Aadhar No, (in case of Individual)
Upload
l PAN No. ! Upload
! If Company, ROC Reg. No. ’ Upload
+ Add more owners, If joint ownership —‘
3. Detalls of previous owners:

First Owner's Name

address Father's Name (in case [ Date of purchase
of individual)

+ Add subsequent owners if required.
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i

Property Identification Enter the Property datail/address for which the doed of

towards purchase of the
unit/spacefapartment (as
mentioned in Agmt. to Sell/
Sale Deed)

No. Details apartment is being sought. Enter the Name of your
Colony in Address column,
"4~ [Name of the Buiiding ™ e it e S
5 Name of the lessee or T W] LA ] W S L= A
Builder or Promoter from
whom the apartmentishop/
space/unit purchased lagree
to purchase
8 | Present address of the Plol/ Flal House No. District Pi
lessee /Builder /Promoter
Purchased /agreed to
purchase. Town / Village / Colony / Street Stala
© | Name
7 Plot No.
8 Total Plot Area leased by
DDA in Sqg. Mts.
9 No. of Floors in the Building
10 - | Spacel/ Unit No.
11 Address 77 Biot / Flat I House No.
District
“Town / Village / Colony / Street. State
Name
|12 Total Super area of
. apartment/space/ unit/shop
Area in Sg. Mts. as per
Agreement to Sell
13 | Total No. of commercial e
units/spacelshoplapartment
14 Total consideration paid
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Nature of 'cit;u&;ér_i‘t 2

establishing ownership of GPA & Agreement to Sell

applicant over the property

Apartment Deed executed by builder

Sale Deed

16 Whether Agreement to Sell & GPA is executed
after 24.09.20017 ; Yes No
17 If yes, whether GPAIATS are registered with Sub-
Registrar, GNCTD concerned? Yes No I
18 If No, has the applicant has to get bolh (he
document compounded anhd vacated by Collector Yes
Of Stamps’ GNCTD?
19 Boundaries of the Unit/Space
North
South
East
West
20 Litigation Status:
Yes No
Whether title of the space /Land/property title or
a'nv other litigation is pending?
21 | Is the property mortgaged? [ Yes | J No J
Name

If yes, whom Name & Adress of the Bank /
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Financial Institution? Ciic Addiess . = '-—\

22 | Is the Building Plan Sanctioned?

If yes, who is sanctioning r\uthoritv?_

23 Has completion certificate been received from the
concerned Autharity?

-
m
w
=
[+]

If yes, who is the Authority concerned?

Note: It is mandatory to fill up the above mentioned desired information.

24, Upload documents:

a). Proof of Physical Possession: Water Bill/ Electricity Bill / Telephone Bill I Upload

b). Affidavit as per Specimen. Upload

Upload

F]. Undertaking as per Specimen:

HIEEAF[ERE

N

Upload
d). Indemnity Bond from the Space Buyer as per specimen.
e). Three specimen signatures and one photograph of space buyer{duly attested Upload
[ f). Copy of Agreement to sell with complete linkage/chain.: Upload
g). Copy of GPA with complete linkage/chain.: Upload
'_ h). Consideration receipt.: Upload
i), NOC from mortgagee (if the prcpert_y is mortgaged): Upload
- i - Upload
ifi Iding Plan:
i). Certified copy of Sanctioned Building
‘ . | Upload
k.) Completion Certificate of the Building plo

e ———

Scanned by CamScanner



:5. Declaration:

(=] It is certified hat the particulars filled in this form are true and correct lo the besl of my
knowledge aru:} | am authorized o sign lhis form. | am aware of legal consequences of
wilful suppression and submission of false and incorract particulars.

[ | understand thal any of the informalion supplied by me if found incorrect, my application
shall be rejected.

[T I understand that any email sent to me on the 1D provided by me shall be deemed service
of notice to me.

=] | undertake that | possess cerlified copy of Sanclioned BuildingPlan from concerned
agency, which will be shown to Lease Administrative Officer along with the all other original
documents as and when desired by himrher.

elaled lo above said property and will be
d at the time of

n is liable

| undertake lhat | possess all original documents r
produced before Lease Administrative Officer as desired by him/her an
execution of Deed. If | unable lo produce any original documents my applicalio

lo be rejectéd. .
=] | undertake thal promoter/builder has not executed the deed of apartment in favour of either
lhe orders of lhe

of the aforesaid previous owners of the aforesaid aparimenl as per
Hon'ble Delhi High Court dated 28.05.2010 in WPC N.1958/2007 titled O.S. BajpaiVs

Administrator (Lt. Governor & Ors,). Copies of letter addressed lo promoler/builder for
execution of deed of apartment are enclosed as Annexure-A.

=1 | undertake that the aforesaid order of the Hon'ble Delhi High Courl, all the nodal officers
appointed under the Delhi Apartment Ownership Act, 1986 have been authorized to
execute the deed of apartment as required under the law, in case of failure of promoter to

execute the same.
| undertake to pay all the legal dues payable for execution of the deed of apartment in my
favour.

SUBMIT Enter OTP | Print Application Form

Name
Date:

Signalure:
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Deed of Apartment in respect of Apartments Constructed on Land Leased
out by Delhi Development Authority

THIS INDENTURE is made al DELHI on this.....oeiiiiinns Day of 20 BY
and amongst

THE L_BSSOR. The President of India through Lease Administration Officer in
the DDA who manages the affairs of land belonging to DDA hereinafter called
the Parly No. 1.

&
S/8hri Or M/S.iiieieressiiiisnnmeianee i herein after called as the
LESSEE/PROMOTER/ DEVELOPER/ BUILDER............ Party No.2
. &
BHouumimmmnismeissas S hereinafter called as the flat BUYER/OWNER or Parly

No. 3.

\WHEREAS the Party No.l has granted a lease hold right /free hold rights
(whichever is applicablc) to the Lessec on land situated at Plot No............Block
Nosivosii admeasuring............ ,... (Description of land on which the building
and the common areas and facilities are localed, is mentioned in Lease Deecd)
vide Perpetual Leasc Deed dated.............. which is duly registcred as document
= ARSEAee Vol Noweaamm. Book NO....couvrin at page No........... 0 i e

WHEREAS Lhe Party No.2 has conslrucled on the land described above a
building KNOWN @S...vimeeeiiiimimiiminisiiiio (here enter the name of the

building), according to the plans attached hercto as Annexurc ‘A’ which were
approved by the..o s (here insert name of the urban local body)
153 o R 4 o1 < HUSUUSRURIU PP PTRP day of .o o[ BRSNS and which arc madc a

part therecol.

WHEREAS the said building consists of ................. basement, a ground
floor and (To be filled iN) ..ooooidimmmmnenieneneininienn upper floors The ground [loor

may be uscd for convenience Store/parking/ or any other comimon purposes.
(according Lo the Plan). Property consist of .o..ocoeenn. sidssss towers.

WHEREAS the ground and upper floors consist of individual épartments
shall be cxclusively used for commercial /residential purposes (can be modified
accordingly whether used Jor commercial/ residential, common

convenience/comman Services for the resident's’ of the building etc.). The floor
Nos. 1 and above arc capable of individual utilization on account of having
a and facility of the building, and the

their Own exit to a common arc
more owners each owner obtaining &

apartments have been sold to one or
particular and exclusive property right thereto and ecach apartmenl
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reming of iy hritable and transforrable, immovable property within the
& ot any law for the time being in force in the Union Terrilory of Delhi.

WHE : T i
REAS the aforesnid building has a lotal built up arca of
t(}mrm‘r‘l . bCI-lm- ol WiTiely ksl oot e 5¢].m. conslitute a5
e /residential aren anc the rest aren constilule as commeon arcas and
lacilitics,

: WHEREAS, all the Apartments shall be exclusively uscd Tor  Flats,
Commercial /Residential office purposcs cle. Bach purchaser has obtlained a
_paﬂ.icular and exclusive properly right thercto and also an undivided interest
in the gencral and or restricted common arcas and [acilitics of the property.

WHEREAS (he aparlments and common areas and [acililics of the
building will be as lollows:- 3

1 Apartments

hee et s e apartments. These apartments arc numbered on
each floor of the tower, The apartment is described herein below. The measurcs
of an apartment include all the outside walls and onc-hall of the block partition
but exclude load bearing walls.

The Apartmenl consisl of commercial/residential buildings/offices etc.

The boundaries of the building arc as lollows:
North:
South:
East:
West:
2 Common Arcas and [acililics:

(a) The parcel of land except the apartment.
Basement/Basements, il any, shown in Annexure A,

(b)

(c) The following facilities located in the ground [loor of the apartment
complex: : -
(i) Lawn/ Open Space/Path ways/any other area/facility meant for

common use.
(i)  Car Parking (Restricled common arca)

AND WHEREAS the Parly No.2 has sold an apartment having an area of

............... sq.m and having Apartment/unit/space no.......... ON tovveviiiuane Floor
in the aforesaid building o Shri/Smt.....ceiiiinn vide a unit/space Buyer
Agreement dated L b e et ool et e TORIRE 5, A e T

between Party No.2 & 3.

And wherecas partics covenants and agrees Lhat all the apartment owners
shall have right of votes cte. and liabilities to rebuild, repair, restore or sell the
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yroperty in the cvent of clnmnp,v-m' destructi
- ; struction of all or any part of the propert
in proportion Lo their pereenlage ol share, Y pe property

NOW IS HEREBY AGRELED by, and amongst the parties as follows:

(@)  The bU}’CI‘ of the apartment shall have exclusive ownership and
posscssion of the apartment purchased by him by virtue ol the above
mentioned flat buyer agreement and he shall have title to” propartionale
percentage of undivided interest in the common area and lacililies.

(b).  That [01“_ the purpose of stamp Duty and registration fee Lo be imposecd on
the registration of this deed under Indian Stamp Act, the valuc of
the...viiirerisineennnenn(here insert the name of the building is distributed as
follows:

(l] Parcel of land described in this deed, hercof is valued at Rs...........
(i1) The aloresaid mentioned apartment which has been sold, hereol is
valuicd at R&aiasnswamsmsii

(ii) The responsibility of payment of stamp duty and Registration fee
shall be borne by Party No.3.

(c). That as long as Party No.3 owns/own one or more apartment, he shall be
subjecl to the provisions of this Deed and Party No.3 covenants to lake
no action which will adversely affect the rights of the Association of
Apartment Owners wilh respect of assurances against latent in the
building or other rights assigned ta the Association of Apartment Owncers

by reason of the establishment ol the Condominium.

restricted common arcas-and facilitics shall

(d). That the gencral and / or
tion for partition of division

remain undivided and no buyer shall bring any ac
thereofl.

(¢). That the percentage of the undivided interest in thc general and/or
restricted common areas and facilitics established herein shall not be changed
except with the unanimous consent of all the Apartment Owners.

():  That the undivided interest in Lhe general and / or restricted common
areas and [acilities shall nol be separated [rom the apartment Lo which il
appertains and shall be deemed conveyed with the apariment even though
such interest is not expressly mentioned or deseribes in the conveyance or

olher instrument.

with the provision of this Deed, decisions
f Apartment Owners or its represcntative
decisions or resolution shall be
amages, or injunctive reliel by

(g). That Party No.3 shall comply
and resolutions of the Association 0
and failure to comply with any such provisions,
grounds for an action to recover SUms due, for d
{he Association of Apartment Owners.
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. Thal the dedication of the property to the plan of Associalion of
,partment Owners herein shall nol be revoked, or the property removed [rom
(he plan of Apartment Ownership or any of the provisions herein amended
unless all of the Apartmenl Owners and lhe Morigagees of all the Morlgages
covering the apartment unanimously agree Lo such revocation or amendment
or removal of the property [rom the plan duly registered instruments:

PROVIDED HOWEVER: That the Other provisions (except paragraph 'c’) of this
D{:clz.t:'atmn may be amended bul 'that the Declaration shall always be kept in
consislent Wll:h the provisions of law by Votc of at Jeast 66-2/3 per cent in
number and in common interest ol all 'apartment owners cast at a meeling
duly held in accordance with the provisions of the bye-laws of the Association
of Apartment owners.

().  That no Apartment Owners /Buycr of an apartment may exempt himsclf
from liability for his contribution towards thc common €Xpenses by waiver of
the use or enjoyment of any of the general and /or restricted common arcas and

facilitics or by the abandonment ol his apartment,

(k). ‘That all presenL or futurc owner, tenants, Muture tenants or any other
person that might use the facilitics of the building in any manner, are subject
lo the provisions of this Deed and the mere acquisitions or rental of any of the
apartments of the building or the Mcrce act of occupancy of any of the
apartments shall signify that thc provisions ol this Decd are accepted and
ralified. The respective apartments shall not be rented or given on lease and
license or on carctaker basis by the Apartment Owners thercof for transicnt or

residential purposcs.

(). That, where an apattment is sold by a mortgagec in exercise ol his
powers of sale under an English mortgage or by a court in execcution of a decrec
in a suit brought by a mortgagcc against the owner of such apartment, then
neither the mortgagee nor the purchaser, who derives title to the apartment at
such sale, or his successors or assigns, shall be liable for assessment by the
Association of Apartment Owners which ‘become due prior to the acquisition of
title by such acquirer, il being understood however, that the above shall not be
construed Lo prevent the Association of Apartment Owners [rom filing and
claiming charge for such assessments and enforcing same as provided by law
and that such charge shall be subordinate to such mortgage.

(m). That the property/apartment will rcmain as leasc property and all the
terms of the lcasc will prevail and the Party No.3. will be bound by thec terms &

conditions of the original lcasc.

(n). That it is also hereby agreed between the partics that in casc of conflict
of any terms and conditions of this decd with the terms and conditions of the
Lease Deed as aforesaid described, that the said conflict shall be decided by the
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LESSOR through Lease Administralive Officer, or by any person  duly

authorized by him in wriling,

(0] That a Notice dalet.... has been issued (o the Party No.2 to be
present for sipning, this ripactite inclenture of Deed ol Apartment, Iluwuw.-r:
after expiry of 30 days of notice period, Party No.2 hns nol llll'llf'.ll up [
sipning and also he has not abjected to (his indenture in any torm. ‘Therefore,
the Party No. 1 is executing this indenture of Deed of Apnrtment in Conmplinnee
(o the Hon'ble Delhi High Court's judgment daled 28.5.2010 and subsequen!
modificd order dated 13.7.2012 in the matter of Writ Petition (€) m.msu;zgu?
titled us O.S. Bajpai Vs. Administrator of Relhi and Others wlml_'cm the Hon ble
[igh Courl directed the DDA Lo sign as conlirming party to this decd hetween
Parly No.2 & 3 and also signed on behall of Partly No.2 in case where Parly
No.2 docs not turned up lo sign in this Deed of Apariment. (This is nol
applicable when Parly No.2 is present).

IN WITNESS WHEREOF thc partics hercin below have cxccuted these presents
on the day, Month and year firsl above wrilten. :

Signed and delivered for and
© On behall of

(lessee/developer/Promoler/Builder)

(Name & designation with common

Seal in casc ol Limited Company)

Parly No. 2 photograph & Aadhar No..... e

Signed and dclivereel by
[uwncr,’p.-..zrc:lumcrfbuycri

Party No. 3 Photograph & Adhar No............oceees
Signed and delivered for and on behall of Lessor

(Name and Designation
Party No. 1
Witnesses
Ly

2.

Annexure = A
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ﬁELHI DEVELOPMENT AUTHORITY
COMMERCIAL LANDS BR(ANCH
A-1167/1, A-Block, Vikas Sadan, INA, New Delhi-2_3|.

Computer No: 3221 :
File No: LD/CL/OOOS/2020/MISC/F100 -COMMERCIAL LAND,:’Q 19Y Dated: 2_2}3}1 )

Sub:- MINUTES OF THE MEETING HELD UNDER THE CHAIRMANSHIP OF
Worthy VICE-CHAIRMAN, DDA ON 25.01.2022- AT 4.00 P.M. AT
1st FLOOR, B-BLOCK, VIKAS SADAN, INA, NEW DELHI-23
REGARDING THE ISSUES RELATEDR ' TO THE EXECUTION OF
APARTMENT DEED ISSUECD UNDER .THE DELHI APARTMENT
OWNERSHIP ACT ‘AS #ER .THE JUnD GLMENT/DIRECTION OF
HON’BLE HIGH COURT OF DELHI IN CASE OF 0.S. BAJPAI VS. THE
ADMINISTRATOR OF DELHIL [HON’BLE LG; DELHI)

Slr/Madam

May please find enclosed herewith Minutes of Meeting held under the
chairmanship of worthy Vice-Chairman, DDA on 25.01.2022 in regard to above
mentioned Subject for kind perusal and necessary action, if any.

‘The se Mmhtc% are 1SSUCd W’lﬂl I.he approval of Vice- Chalrman DDA.

. . L Yo 'I.". ¢ . :
(Rajat Mehrotra)
Dy. Director (CL)

Cbpy to:-

PS to Vice-Chairman, DDA.
PS to FM, DDA.

PS to CLD, DDA

PS to CLA, DDA.

Director (CL), DDA.
Director (LC), DDA.

QLA @D

(7

Dy. Director (CL)
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Sub: Minutes of Meeting dt. 25 1. X iaw & related to the
Execution of the Apartment Deed . .- : :

A meeting was held on 25.01.2022 at 04:00 PM under the chairmanship of worthy
VC, DDA regarding the issues related to the implementation of the policy under
Apartment Ownership Act for execution of deed of Apartment/ Conveyance deed, as

the case may be. The list of officers who attended. the meeting is annexed as
Annexure —‘A’, : -

The Chairman welcomed all the officers and the matis1 was briefed to him. At the
outset it was informed that the policy for execution of deed of Apartment/
Conveyance deed, as the case may be, couldn’t be finalized due to several issues that
are yet to be resolved. The following issues were deliberated at length and

. Tecommendations are as follow:-

Issue 1: What will be the zﬁet.hodology for calc':ulatjbn‘d-f outstanding dues/issuance
of NOC from Finance Wing (regarding levy of UEI on subsequent buyers, area to be
considered for calculation of outstanding dues).

Recommendation: Super area will be considered for calculation of pro-rata charges.

Issue 2: Whether Builder Buyer Agreement can be accepted in place of Sale
Deed/GPA & ATS? ; '

Recommendation: Builder Buyer Agreement can bc zi'ccepted and each case need

not to be referred to Legal Wing to verify the contents as per Section 53A of Transfer
of Property Act 1882, 3

Hmﬁever. following contents will be checked:-

i. Handing over/ Taking over of the possession. of the site/ property
ii. Full payment of the consideration amount,

iii. Unit, Area and Location on the building,

iv. Conveying the rights of ownership to the space buyer.,

Issue 3: What will be the procedure to deal with the cases where the conversion
application in respect of space units which were merged {amalgamated)/ sub-divided
into smaller space units. - B ;

Recommendation: Cases of subdivision or amalgamation of units/ épace will be
allowed for conversion if permission/ sanction of such sub-division/ amalgamation

has been obtained from the Building Deptt, DDA or concerned civic authority/ urban
local bodies, as the case may be. : :

Issue 4: Applications in respect of the properties where lease deed was not executed/
full premium was not received.

Recommendation: Deed of Apartment/ Conversion will be executed/ allowed only
in cases where full premium of the plot was received and lease deed was executed.

Issue 5: Whether UEI is chargéakle in such cases?

Recommendation: UEI will not be charged from the subsequent buyers (GPA& ATS
holders who bought space/ unit from original space buyer) and only a surcharge of
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o 33.33% will be levied from the applicant as ic being done in respect of the remaining
Y space buyers. : :

Issue 6: Whether unregistered instruments require adjudication (impounded/

vacated) by the Collector of Stamps for considering the instrument valid.

Recommendation: The instruments which are executed on or after 24.09.2001 but
not Registered with the concerned Sub-zjegistrar, shall be got adjudicated
(impounded/ vacated) by the Collector of Stamps after paying the requisite stamp

duty(ies) before processing for allowing Deed of Apartment/Conveyance Deed, as the
case may be,

Issue 7: Additional Affidavit, I-bond will be required or not, in case of Builder Buyer
Agrzement? . : ; :

o ore TR o S X

Recommendation: In addition to the proof of final payment and possession taken,
an Affidavit and I-Bond may also be obtained from the applicant to the effect that the
applicant will all times’ indemnify the DDA against the consequences, if arises in
future, on account of the same. The contents of standard affidavit and Indemnity

Bond may be drafted and got vetted from the Legal Deptt in due course of time,

Issue 8: Registration of Deed of Apartment not. done in the office of Sub-Registrar.

Recommendation: The Divisional Commissioner (GNCTD) will be requested to
arrange to register Deed of Apartment on DORIS portal. Meanwhile, till the facility
of Registration of Deed of Apartment is made available on. DORIS portal, DDA will
consider the request of space buyers’ to directly execute the Conveyance
Deed. However, the C.D. will be issued and further executed only after recovery of
all pending dues against the whole property/plot under reference including ground
rent, interest on ground fent, misuse/damages/ UE! charges on pro-rata basis and
adjudication by the Collector of Stamps by paying requisite stamp duty(ies), as the
case may be. . ¢

Issue 9: Proof of Physical possession.

Recommendation: It was decided that the current proof of physical possession,
Property Tax/ Electricity bill/ Water Bill/ ‘will be considered as proof of physical
possession. It was also recommended that procf of property tax:should not be treated as sole proof
of physical possession. In that case, some mcre proof of physical possession i.e. electricity bill, water
bill may be sought.

Issue 10: Disputed cases.

come back after settlement of the djsputc{sj between /amongst the party (ies). DDA
will not be a part of their personal dispute(s).

The mecéting ended with the vote of thanks to the chair,
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A Meeting held on 25.01.2022 AT 04.00 PM un
DDA regarding the issues related

DELHI DEVELOPMENT AUTHORITY
COMMERCIAL LAND BRANCH .

ATTENDANCE SHEET

The fafluwing qﬂ]?ir:e,rs attcnd the Meeting: :
1 " .

der the Cha:rmanshlp of worthy VC
‘0 the execution of the Apartment Deed.
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Annexure A
M
AFFIDAVIT
{(To be submitted on Rs. 10/- stamp paper duly attested by Public
Notary) 1
TIWE: - i b aimmriism v ey e ransoti seite [ dpuEhter = ok J,
.......................................................... resident of Affix o ne
B L i T E N e P P BIN= s s passportlvsize
: photograph
: A : duly attested
l (To be filled in case of individual applicants) by Not a'ry
\ Pubﬁ&i:
OR I
THEE | i bt e shaganstssbney ,  having its registered office at
| ........................................ PINL e , through its  authorized
representative/representatives .. .ciiigiensiinee T uemrsaees AR e N
‘ Son/wife/daughter T R ol o A SN, a U e resident of
........................................ PIN s e na ; o

(To be filled in case of Company, Firms/Trusts/Society, etc.)

do hereby solemnly affirm, undertake and declare as under:

1. That 1 am the lessee/ sub-lessee/ allottee in physical possession of the
Unit/Space No. ......, situated at ......... Floor of (complete
address of the building) __, ad-measuring ......... sq. m.,

OR

That [ am in physical possession, under a valid agreement to sell dated

............... executed in my favour in respect of the Unit/Space No. ......,
situated at ......... Floor of {complete address of the building)
, ad-measuring ......... sq. m.,

2. That as on date there is no dispute regarding the title and no case is
pending in any court of law in respect of the above-mentioned unit/space.
Further, there is no mortgage or sale, either in full or in part and the above-
mentioned unit/space is free from all encumbrances.

L R e B et

n'llg‘”‘;a’:;:fo! [
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3. That I/we shall pay to the Delhi
demand such amount in respect
may be demanded by it on accou

a. arrears of ground rent and

Development Authority, immediately on
of the above-mentioned Unit/ Space as

nt of:
for interest therecon

b

£:

d. difference of charges arisin

e. difference of conversion ch

f. any other dues.

. That I/we further undertake thaf
provisions of the prevalent MPD
lease deed and in accordance with
from time to time while grantin
storied buildings as per applicabl
stop any misuse/ violation there
shall have the right inter alia to r¢
of the building,.

hold rights into free hold righ
Unit/Space are true and correct
genuine and that in the event
document submitted is found to
application for deed of apartment
deed of apartment has been ex

cancelled by DDA. Further the e

liable to be cancelled.

Verification;

Verified on this
of the above affidavit are true and
belief and nothing is believed to b

> \\f:%

............

. That the contents of the accompa

dayof....|

. maintenance/service charTs
updated dues including pr¢-rata charges for the common areas

after revision of land rates, if any
rges arising after revision, if any

I/we will use the apartment as per the
terms and conditions of the perpetual
terms and conditions stipulated by DDA

permission of construction of multi-
e Building Bye Laws, and that [/we shall
pof immediately, failing which the lessor
s-enter the above mentioned Unit/Space

hying application for conversion of lease
ts in respect of the above-mentioned
and the documents annexed thereto are
of any information furnished or any
be false or fabricated at any time, the
shall be liable to be rejected and if any
rcuted, the same shall be liable to be
xecuted conveyance deed shall also be

DEPONENT

that the contents
correct to the best of my knowledge and
> untrue.

S
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INDEMNITY BOND

[1. To be submitted on Rs. 100 Stamp paper; 2. Separate I-Bond from applicant and the Attorney, if an

This  Indemnity Bond is  executed on this
(o =y b ootads e S R0 R U Son /wife/daughter of
........................................ resident of A OAN A e AR ey e A

(To be filled in case of individual applicants)

This Indemnity Bond 1is executed on thiS .....cccoevevrnnnnnn. by
........................................ ; Son/wife/daughter of
........................................ resident of e LI ] L8
.......... ....... authorized representative/representatives on behalf of
.................................... having its registered office at
........................................ PIN onmmiaa s '

(To be filled in case of Company, Firms/ Trusts/ Society, etc.)

(hereinafter called the ‘Executant’) which term shall include his/her heirs,
successors, executors, administrators and legal assigns in favour of President of
India/Delhi Development Authority (hereinafter called the ‘Lessor’) which te!rm
shall include its heirs, successors, executors, administrators and legal assig;]ls.

WHEREAS the Executant is in Physical possession of Unit/Space No. ......
situated at ......... Floor of Plot No. ......, G e a e , ad-measuring ......... sq.
m. in multistoried Commercial Complex, under a valid agreement dated
.................... executed in favour of Executant herein.

WHEREAS the Executant is the duly constituted attorney | of
................................. in respect of the Unit/Space No. ......, situated! at
R Flogr of PIOENO: .oosimvastumaiion , ad-measuring ......... sq. m. in .
multistoried Commercial Complex.

AND WHEREAS the Executant have applied to the lessor for deed of apartmernt
or/and conversion of lease hold rights into freehold rights in respect of the above

referred property.

AND WHEREAS the lessor, on the basis of documents submitted by the applicant
and faith and representation made to it has agreed to convert leasehold rights in
respect of the above referred property into freehold rights subject to the

e o

&'L 23}’0# [23 79

3221)
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(&

Executant giving such indemnity, as s hereinafter contained and keeping the
lessor harmless from any claim whatsoever which anyone may, at any time,
institute against the lessor in respect ﬁLf the above referred property.

AND WHEREAS the Executant or/and| Attorney Holder have submitted attested
copies of various documents in suppdrt of the conversion application and has
represented that the documents submitted by him are genuine/true copies of
originals and have been received by him from lawful custodian.

AND WHEREAS the Executant furthé¢r understands that it is not practically
possible for the DDA to verify the genyineness of signatures on documents and
in case it is proved/established that any of the documents or signature thereon
is/are not genuine or forged then th¢ executants shall be liable for all legal
actions, civil and/or criminal and neither DDA nor its any official shall be held
responsible or shall be liable for any complaint/civil or criminal court case
arising out of conversion processed/allowed on the basis of
documents/representations of the Exegutant/Attorney Holder.

Now this deed witness that in considenation of the lessor agreeing to covert the
leasehold rights in respect of the above freferred property into freehold rights, the
executants hereby covenants with the lessor that he will at all times indemnify
and keep harmless the said lessor {rojn all claims and demands made and all
action and proceedings taken against |thé said lessor or any of its officials by

anyone in respect of the aforesaid property or any part thereof, on any ‘ground
whatsoever.

In witness whereof the Executant has|signed and delivered this bond on this

........................... \ <. 3
\ - =g
Witness: y &jgajaﬁ’d Executant

1. | oty

80
Generated from eOffice by NITIN SHARMA, JSA-NS(CL), |SA. DDA on 18/01/2044 12:31 PM




File No. LD/CL/0008/.2020/MISC/FIOO-COMMERC[AL LAND (Computer fllo. 3221)

5360{\_ /2023/AD-CL i

Annexure C

Documents Required to be submitted along with application for deed of apartjnent/

e
b,

: |
conversion of unit/ space under the Policy of Deed of Apartment:

' 1. Proofofcurrent physical possession in favour of applicant(s) (Any one of the following documents)

a. Ele

I b. Receipt of payment of Property Tax of the current financial year.
¢. Water Bill not older than 3 months from the date of application,

2. Copy of

‘ a. Lease Deed between DDA and the builder AND

i b. Sub-Lease Deed / Sale Deed / AE]ot-ment letter / Builder Buyer Agreement(BBA) /
’ Demand Letter

(In

I same evidences the following:-

ctricity Bill not older than 3 months from the date of application.

case of Demand Letter or Allotment Letter or BBA it shall be ascertained that the

i. - Handing over/taking over of the possession of the unit/ space
li. Full payment of the consideration amount

iit. Unit, Area and Location of the space

iv. Conveying the rights of ownership to the space buyer)

! ¢. Incase the applicant is not first or original allottee of the builder then the entire chain of

i 3. Sanctioned
is presently

Generated from eOffice by NITIN SHARMA,

documents conveying the title to the applicant, commencing from the Builder to the
J ; applicant

d. Proof of taking over of possession of the unit/space by the applicant,

Building Plan and Completion Certificate along with Certificate by an Architect](who
registered with the Council of Architect of India duly bearing the registration number

of Architect) clearly mentioning the Boundaries, area of the unit/space and Super area in respect
of the Unit/Space, on the basis of Sanctioned Building Plan and Completion Certificate.
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