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(1). HOMEPAGE 

Visit website https://ddaeauction.ewizard.in/ E-Procurement portal’s home 

page will be opened. Bidders can view Published Auctions, Auction Closing 

in 48Hrs, Auction Due for Live, Completed Auctions, Awarded Auctions 

and Cancelled Auctions under the drop down menu of Auctions on the 

homepage. In addition to this helpdesk numbers are available on homepage. 

 

Fig. 1 
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(2). Register With Us 

Home: Home tab redirects users to the homepage of e-procurement website. 

From fig. 2 bidders can take view of home page. From home page bidders 

can enroll through Register With Us option. 
 

Fig. 2 

a) Login Setup: Click on the Register With Us option, Login Setup page 

will appear. In this Page different fields are available in which bidder 

needs to fill the required options as per requirement. 

 
 
 

Fig. 3 
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b) After filling the required fields in Login Setup page, click on the “Save” 

button and later click on the “Next” button to go to the next page. 

 

Fig. 4 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5 | P a g e  

 

 

 

 

 
 

c) Address Details: Bidders needs to fill the complete address. 
 

 
Fig. 5 

d) Refund Account Details: Bidders needs to fill the complete bank account 

details. 
 

 
Fig. 6 
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(3). Terms & Conditions 

After filling the form, check the Terms & Conditions carefully and click on 

the Accept button. After accepting the Terms & Condition option click on 

the Save button then click on the NEXT button. 
 

 

Fig. 7 
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(4). Documents Upload 

a) After clicking on next button. Registration Document Upload dialogue 

box will appear. Bidder need to upload all the required documents through 

Upload Document tab. 
 

 

 
 

 

Fig. 8 
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Fig. 9 

b) - Upload the required documents from “Upload Documents” option. 

After clicking on “Upload Documents” option. Dialogue 

 

Box will appear. Browse the file from Destination source and click on the 

Upload Button. 
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(5.)Registration Payment 

 

Fig. 10 

After uploading the required Documents, click on Next button. 

Registration Payment box will appear. 

Click on Pay Now button. Payment Gateway will appear. 

 

Fig. 11 
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(6).Payment Acknowledgement 

After the successful payment transaction, Payment Acknowledgement will 

be generated. . 
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Thank you 

 
Technical Helpdesk -301-302, 3rd Floor, 

The Cloverleaf, Plot no.37, 

Sector-11, Dwarka, 

New Delhi – 110075 

Contact No.: 9355030616, 

9355030617,9355030630 

Tel: 011-49606060 

Email ID - ddaeauction@ewizard.in 
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