DELHI DEVELOPMENT AUTHORITY
LAND SALES BRANCH (INDUSTRIAL)

Documents required for conversion into freehold as per DDA Brochure

1. Undertaking duly attested by Notary Public/Magistrate 1st class.
2. Affidavit duly attested by Notary Public/Magistrate 1st class.
3. Indemnity Bond duly attested by Notary Public/Magistrate 1st class.
4. Copy of POA(S) alongwith Sale Agreement (Where application is made by attorney), duly attested by Notary Public/Gazetted Officer.
5. Copy of Completion Certificate/”D”/Form (In respect of plot) duly attested by Notary Public/Gazetted officer.
6. Proof of Physical Possession of the person in whose name the conversion is sought viz. copy of possession letter or slip/Housing Tax receipt/Property Tax Receipt/ration card/passport/driving licence/I. card etc.  duly attested by Notary Public/Gazetted Officer.
7. 4 attested passport size photographs and 4 attested specimen signature of the person in whosefavour the Conversion is sought.
8. Details of Payment of ground rent in Annexure ‘H’.
9. Copy of Lease Deed/sub-lease deed/conveyance deed/allotment letter duly attested by Notary Public/Gazetted Officer.
10. Copy of N.O.C. from the mortgagee duly attested by Notary Public/Gazetted Officer.

Note :-  In the case of :-
1. Partnership firm :	Chain of partnership deeds, Dissolution/Retirement Deeds.
2. Private Limited Company:-
(a)  Shareholding details duly certified by the Chartered Accountant.
(b) Resolution of company authorising the applicant to get the property converted into freehold on behalf of the Company.
(c) In case of society:-    NOC/No dues certificate in original from the society is required.
3. Where ‘C’, ‘D’ forms and Completion certificate are not available with the applicant(s):-
(a)  Sanctioned Building Plan from DDA/MCD or the concerned Local Body.
(b) House Tax Assessment Orders issued by the MCD.
(c) Electricity Bill/Water Bill, etc. for the relevant period.
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