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DELHI DEVELOPMENT AUTHORITY

fr t Narucr & EXP E N D tru RE]

O.O. No. 3?

OFFICE ORDER

It has come to notice that officers/officials at the time of transfer from one

Section/Office to another or at the time of retirement handover their files/records to
other officers/officials and sometimes to officer/official appointed on Contractual Basis.

it has been decided that henceforth, allthe Policy Files may be handed over to the
regular employee at the time of transfer/retirement. All the . officers/officials of
Finance/CAO Wing to handover the file to regular employee only at the time of
transfer/retirement and bring to the notice of F&E Branch.

All the concerned Branch Officers of Finance/CAO Wing are directed to comply
with the above orders scrupulously.

This issues with the direction of Finance Member, DDA
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Ch ief Acccou nts Off icer
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PS to FM for kind information of the latter;
All officers of Finance/CAO Wing;
Guard File.

Sr. Accoun Officer (F&E)
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Dated: r r\o nlrt


